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et 27 TIOJOMKEHIE
O BEJIEHHH JIEKTPOHHOI'O ITPOTOKOJIA IEJATO
MYHHULUIIAJIGHOT O BIOKETHOT'O OBIIIEOBPA3OBATEJILHO
OCHOBHO¥ OBILEOBPA3OBATEJIBHOI IIIKOJIOU-MATEPHAT UMEHU 3.K. TUT'EEBA
I". MO3/IOKA PECIIYBJINKH CEBEPHASL OCETHSI-AJIAHUSI

1. OGuiee moyto xxeHHE.

1.1. Hacrosuee Ilonoxenune pa3paboTaHo B cOOTBETCTBHH ¢ 3akoHom PO «O06
obpazoBaruu B POy,

OdopmiieHre OpraHU3aMOHHO-PACTIOPAAUTENLHON W HHON JOKYMEHTAIMH IIKOJLI BEACTCA Ha
6YMaXKHOM M DIECKTPOHHOM HOCHTENSIX. JIOKyMEHTEl ohopMIIsIOTCA Ha OyMaXKHOM HOCHTENC B
coorBercTBuH ¢ TpeboBanusMu ['OCT 6.30-03 B meyaTHOM BH/IE U 3JIEKTPOHHOM BUJIE.

1.2. Hacrosmee IlonodkeHne OIpenenseT OPraHH3alHi0 H BEACHHE 3JICKTPOHHOTO
IIPOTOKOJIA TI€JarOTHUECKOIO COBETA IIKOJIBL.

1.3. IllkonpHBIE MDOKYMEHTEI — TIIPOTOKOJBI IENArOTHYECKHX COBETOB  JIOJDKHBI
0 OPMIIATHECS CBOEBPEMEHHO, UeTKO, pa3bopukBo, 0€3 MOAYMCTOK, NOMApOK, BBI3BIBAFOLIMX
COMHEHHSI B NPABUJILHOCTH BHECCHHBIX JAHHBIX. 3allMCH IIPOTOKOJIOB ME/ICOBETOB BEAYTCS B
HaleyaTaHHOM BHIE W COXPaHSIOTCS Ha DJIEKTPOHHOM HOCHTEIE.

1.4, 3a [OCTOBEpHOCTH CBEICHMI, COIEpXKallMxcs =B IIPOTOKOJE MEJIcOoBeTa, H
nobpokauecTBeHHOe HMX O(GOpPMICHHE HECYT OTBETCTBEHHOCTH JIHI@, NPECTABIIAIOIAE
Marepuansl IIeICOBETOB.

1.5. JIEpeKTop IIKOJIBI M 3aMECTUTENH [HPEKTOpa II0 y4eOHO-BOCIUTATENLHOH pabore
OCYIIECTBISIIOT KOHTPOIIB 3a BeJCHHEM IKOJIBHOM JOKYMEHTAI[MH T10 IUIAHY BHYTPHIIKOJIEHOTO
KOHTPOJISL.

1.6. O BBIIONHEHWM PEINEHHH, TPHHATHIX IEJarorMYeCKUM COBETOM, OTBETCTBEHHEIS
JIMIA OTYHTHIBAIOTCS TI€pe]] IeJarOTHUYecKHM COBETOM B COOTBETCTBHH C YCTAHOBJICHHBIMU
CPOKAMH MX HCITOTHEHUSL. '

2. OdopMieHHE PO T OKOJIOB ITeJArOTHYECKOI0 COBETA IIKOIBI.

2.1. B IpoTOKOJE IIearoruyeckoro coBera (HKCHpPYETCsS XOX OOCYKIEHHs BOIPOCOB,
BBIHOCHMBIX HA [1€IaTOTHYECKHI COBET, MPEATIOKEHHS U 3aMeYaHHs YICHOB ITE/ICOBETA.

2.2. TIpoTokoiIbHO O(OPMIISIOTCS HTOTH PabOThI IIKOJIBI 1O OTACHLHBIM BOIPOCAM
yueGHO-BOCIIMTATENBHOTO TIponecca. Kawspiii TMpoTOKON IOJNMCHIBACTCH IIPEACeNaTeieM H
ceKkpeTapeM Iearornyeckoro CoBETa. ‘

2.3. IIporokonsr 0GOPMIAIOTCS ¢ MOMOIIBIO JIEKTPOHHBIX CPEICTB TEUaTH HA JACTAX
popmara A4 m comepikar CIENYIOIINE PEKBH3MTHL: HAUMEHOBaHWE O6Ie06pa3oBaTEIFHOIO
yupexIeHnus, HAUMEHOBaHHE BMJA JOKYMEHTa, Jara 3acclaHus, HOMEp, 3arojioBOK, TEKCT,
noanucH. Jlata mpoToKojIa — 3TO laTa NPOBEICHHUS IISarorunyeckoro coBeTa.

2.4. TekcT MPOTOKOJIA COCTOMT M3 IBYX YacTEH: BBOJIHONM M OCHOBHOH. BBOomHas 4JacTb
undopMarmio (crnosa: «[IpHCYTCTBOBAIN») U IEPEMEHHYIO ((aMuius, HHUIHAIIL! IPEACCAATENS,
cekpeTaps M  [PHCYTCTBYIOIIHX). Ilpu  HEOOXOAMMOCTH — YKa3blBalOTCA  JIOJDKHOCTH
IPUCYTCTBYIOIIUX, & TAKke HHHUIMANbL, (aMuIKH, MOKHOCTH JIHI, IPUITANICHHBIX Ha
coseranie. GaMHITHA IPHCYTCTBYIONIMX PACIIONAraloTes B anaBuTHOM IOPSKE H IIeUaTaloTCs
yepe3 | MeXCTPOUHBII HHTEpPBAIL




[Ipy  KONMYECTBE YYACTHHKOB CoBemaus Oomee 10 wuemoBeK —COCTABILETCA  CIHCOK

TIPUCYTCTBYIOIINX, KOTOPHIH IIPHIAragTcs K NPOTOKOIY.

BpojiHas uyacTh MPOTOKOJA 3aKaHYMBAeTCs MOBECTKOH mHs. Ilocie CIOB «TOBECTKA THSY
cTaBuTCs  JBOETOuMe. DBompockl  TOBeCTKM A Hymepylores.  IlocmemoBaTenbHOCTE
PACIIONIOKEHHS BOTIPOCOB OIPEIENAEICS CTEIEHBIO MX BAKHOCTH. BOMPOCH NEPEUCIIIOTCS B
IMennTeIbHOM manexe. Jloknan (otuer, cooblienune, HHGOpMAaLKs), HAUMEHOBaHHE JIOJDKHOCTH,
MHATMATE] 7 (QAMIIHIO JOKITaJuuKa [HMIIYT B POJMTENBHOM majexke. He pexomenmyercs
BKJTFOUATH B [OBECTKY AHS BOMpoc «PasHoey. Kax st BOIPOC MOIDKEH OBITh KOHKPETH3UPOBAH.
OCHOBHAS YaCTh TEKCTA CTPOMTCS B COOTBETCTBHH C BOIPOCAMH ITOBECTKH JIHAL.

ITocTpoenne 3amucu 0GCYKICHHS KaKJOTO BOIPOCA TOBECTKH JIHS OCYIICCTBISCTCA 10 CXEME
«CIymaTH-BBICTY IUIH-TIOCTAHOBHIN  (PEIIMJIH)», & TaioKke MPOTOKONMPYIOTCS BONPOCHEI H

OTBETEL
2.5. Hymeparus IpOTOKOJIOB HAYHHACTCS ¢ Hadana y4eOHOro roja.

3. XpaHeHue po TOK0JI0B IEICOBE TOB IIKOIBL

3.1. Kaxnplil IPOTOKON IeacoBeTa OpOIIKOpYeTCs OTHAETIBbHO, CHIMBACTCS C yKa3saHHCM
KOJINYECTRA JIHCTOB, 3aBepsieTcs MOAMUCHIO JUPEKTOPA | TIEHUATHIO IIKOJIEL.

3.2. CoiuTele TPOTOKONEL 3acelaHuil 3a Kbl y4eOHBIH roJi HaKaIIHBAaIOTCA B
OTJIEIBHOM BIIOKe, I/le 110 OKOHYAHMH yd4eOGHOIro rofa CIIMBAFOTCH MEXAY co0oii, HyMepyloTes,
CKPEILISIOTCS TeYaThIo U MOIIHMCHIO JIUPEKTOPA.

3.3. JIoKyMeHTHI, YTBEP)KIEHHBIE pEINCHHEM II€JaroTHYeCKOro COBETa, SABJIIOTCH
NPHIIOKEHUAME K OTHM pelleHHsAM. B BepXHeM MNpaBoM YIUy IepBOH CTPaHHIE! JOKYMEHTA
neyataercst TekeT: «[Ipumoxerne No K pellleHHIO Nefarornueckoro cosera. [lporoxon No
OT «_ » 20 r.». Bce OpPHIOKEHHs K PpELIEHHAM IIEIarorM4eckKoro CoBeTa
HAKAIUIMBAIOTCA M XPAHATCA B OT/IENBHOMN TIamKe, KOTOpas KOMIIIEKTYETCs B TeYCHHE yIeOHOIo
roma, IOCHE YEro BCE IPHIOKEHHS MPOIIMBAIOTCSH, HYMEPYIOTCS, CKPEIUIAIOTCH IEYaThio M
HOIMHCLI0 JUPEKTOPA IKOJIBL.

4, MyHKIMH ceKpe Taps IIeICOBETA.
4.1. TIpOTOKOJEI BEIyTCsl CEKpeTapeM Ienaroruyeckoro cosera. Cexperapb Ha3HAIaeTCs
IEPEKTOPOM IITKOJIBI H3 THCTIA YIEHOB MeJarOTHYECKOr0 COBETa CPOKOM Ha OJIMH ydeOHBI To/1.
4.2, Cekperaph mezcoBera 0(OPMILET, MOANMCHIBACT M IPEICTABIET MPOTOKOT Ha
MOANMCE IpeicefaTeio IejcoBeTa B TEUEHHe Tpex [HeH oT jarel 3acefamms. Ilamka
IpHIIOKeHHil TakkKe KOMIUIEKTYeTCs ceKpeTapeM mencoBera. llarka MPHTOXEHHH XpaHuTes y
JIMPEKTOPA IIKOTBI BMECTE € IPOTOKOJIAMH ME/ICOBETA.

5. Xpaunenue npo TOK0/I0B NEIATOTHYECKHX COBE T OB INKOJIBL.

5.1. [ToMHMO 311eKTpOHHOH Bepeuu mpotokona (Ha aucke CDR) B senax MIKOJIBI JOJDKEH
XPAHHTBCS TAKIKE OTIEUATAHHBIH SK3EMIULIP HPOTOKOJA Ha OYMaKHOM HOCHTCIE HICHTHUHBIH
€ro AIIEKTPOHHOH BEPCHH.

5.2. CumTble TPOTOKOJBI 3acelaHuil 3a KaxuIbli y4eOHBIM TOJl HAKAIIMBAKOTCA B
OTEILHOM OJIOKE, T7le [0 OKOHUaHHMM y4eOHOTro rojia CITHBAIOTCA MeX1y CoOOH, HyMepyrTcs,
CKPEIIAIOTCA EYaThiO U IIOIHCHI0 AHpeKTopa. DEKTPOHHBIE B OYMasKHBIC BEPCHH TPOTOKOJIOB
MearoTHUeCKMX COBETOB XpaHATCs B ceif(pe AupeKTopa IKOJIbL.

5.3. Kuura mpOoTOKOJIOB MEJCOBETOB IIKOJBI BXOMUT B HOMEHKIATYpPY IEIN, XpaHUTCH
[IOCTOSHHO He MeHee 75 JIeT U IEPEeNaeTcs Mo aKTy.



