HNucrpykius
110 Be1€eHHI0 H XPAHEHHI0 TPYAOBBIX KHHIKEK.

Hactosiman MHcTpyKkuns cocraBiena B COOTBETCTBHM ¢ MyHKTOM 13 IIpaBua BegeHHst M XpaHeHHus TPy10-
BbIX KHHIKEK, H3rOTOBJIEHHS 0JIAHKOB TPYAOBOH KHHKKH H ofecnedenus umu pabotoaareeii (nanee - Ilpa-
BHJIa BeleHHsl TPYAOBLIX KHH:KeK), yrBepaaenunix [locranosaennem Ipasutenscrea Poccuiickoii Depepa-
uud ot 16 anpeast 2003 r. N 225 "O TpyaoBbIX KHHKKaX', YCTAHABJIHBAET HOPAJOK 30 THEHHs TPYIAOBBLIX
KHHKEK, BRIAABIEH B HHX, AY0/IHKATOB TPYA0BBIX KHIKEK (Aajlee - TPYA0BbIe KHHKKH).

1. O01mue moJioskeHU A

1.1. 3amucn nat Bo Beex pasfenax TPYOOBBIX KHIDKEK MPOH3BOLSTCS apabckumu nudpamu
(4MCNno W Mecsll - ABY3HAYHBIMH, TOj - 4eThIpeX3HaYHbIMK). Hampumep, ecnu pabGoTHHK
NPUHAT Ha paboTy 5 centabps 2003 r. B Tpy0BOI KHIDKKe AenaeTcs 3amucs: "05.09.2003".

3anucyu MpOU3BOAATCS aKKypaTHO, NepheBON MM TelleBoil pY4YKO#, pyukol-poiuiepom (B
TOM YHMCJIe IIAPUKOBOM), CBETOBOJOCTOMKIUMH YepHHIAMH (T1ACTOMH, rejieM) 4YepHOro, CHHe-
ro WIH (QUONEeTOBOro 1BeTa U Ge3 Kakux-Tubo COKpaIleHMI. Hanpumep, He momyckaercs
mucath "mp." BMecTo "mpukas”, "paci." BMmecTo "pacmopsbkerue”, "mep." BMecTo "mepene-
JeH" ¥ T.II.

1.2. B paspenax "Ceenenus o paGore” u "CemeHust 0 HarpaxieHuu" TPYJIOBOH KHUKKH
3a4€PKUBAHNE PaHCC BHECCHHBIX HETOYHBIX, HENPABHIBHBIX HJIM HUHBIX NPU3HAHHBIX He-
JICHCTBUTENBHBIMU 3aITUCEl HE JOITyCKaeTCsl.

Hanpumep, mpu HE06XOAMMOCTH M3MECHEHNS KOHKPETHOM 3amucH o npuemMe Ha paboTy B
paszene "Ceeznenust o paboTe” mocie COOTBETCTBYIOIIEH OCTEHEN B TAHHOM pazzene 3a-
ITMCH yKa3bIBACTCA IOCICYIOUIHH TOPAIKOBEIA HOMEp, [aTa BHECEHMs 3aIlliCH, B rpade 3
AeJIaeTCsl 3amuch: "3anuch 3a HOMEPOM TaKMM-TO HefeiicreuTensua”. [locae 3Toro IPOU3-
BOJHTCA NIPaBUIIbHAS 3alKCh: "IIpuHsT 0 Takoi-To npodeccuu (nomxHocTH)" U B rpade 4
TIOBTOPSIETCS 1aTa W HOMEp TIpHKa3sa (PacropsiKeHns) HIIH HHOTO pellleHus paboTtoaaTens,
3allMCh W3 KOTOPOTO HETPABUJILHO BHECEHA B TPYAOBYIO KHUKKY, TMOO YKa3bIBaeTCs naTa u
HOMep TIpuKa3a (PaclopsKEHNs ) WK HHOTO PeIleHHst paboToNaTeNs, Ha OCHOBAHUE KOTO-
POTO BHOCHUTCS MTPaBUIIbHAS 3aITUCh.

B TakoM ke mopsizike IpU3HaeTCs HeleHCTBUTENBHOM 3anuch 00 YBOJIbHEHUHU, NIEPeBOJIe Ha
APYTYIO TIOCTOAHHYIO paboTy B Clly4ae MPU3HAHKSA HE3AKOHHOCTH YBOJLHEHHS WM nepe-
BOZi@ caMMM paboTo/iaTeNIeM, KOHTPOIBHO-HAA30PHBIM OPraHOM, OPTaHOM 10 paccMoTpe-



HUIO TPYJIOBBIX CIIOPOB MJIH CYJIOM M BOCCTAHOBIICHUS Ha MpekHel pabore WK U3MEHEeHUs
(h)OpMyJTMPOBKH MPHUKMHBI yBONbHeHNMs. Hampumep: "3amuch 3a HOMEpPOM TaKHM-TO Heel-
CTBHTEIIbHA, BOCCTAHOBIIEH Ha MpekHen padore”. IIpu u3aMeneHUH GopMyIUpOBKY IPHYH-
HBI YBOJIbHCHMSA NETTAETCS 3alUCh: "3allkiCh 32 HOMEPOM TaKMM-TO HEeIEHCTBUTENLHA, YBO-
neH (ykasbIBaeTcst HoBas GopMynuposka)'. B rpade 4 nenaetes cehblika Ha npukas (pacto-
PsDKCHHE) WM HHOe PelleHne paboToaaTeNs 0 BOCCTAHOBIEHUH Ha paboTe Win u3MeHeHHH
(GOPMYJITHPOBKH NPUYHHEI YBOJILHEHUS.

IIpn Hanu4wy B TPYAOBOH KHIIKKE 3alUCH 06 YBOJLHEHHH MM TlepeBoje Ha APYTylo 1o-
CTOSHHYIO pabOTy, BIIOC/]ECTBUY TPU3HAHHON HeIeHCTBHTENLHON, 10 MUCHMEHHOMY 3a-
SIBJICHUIO PabOTHUKA BbIIAeTCs JTyOINKAT TPYHIOBON KHUKKK 0€3 BHECEHHUS B HEro 3alltCH,
IPU3HAHHON HejeHCTBUTENBHOM. [Ipy oToM B mpaBom BepxHeM yIily HepBoOil CTPaHHUI[bI
nybnvKaTa TpyJOBOM KHMKKH Aenaercsi Haamuck: "Jly6mukar”. Ha NIEPBOU CTpaHulle (TH-
TYJIbHOM JICTe) MPEeXHEeH TPyA0BOM KHIDKKH nuiuercs: "B3amen Bbinan my6imkar” ¢ yKa-
3aHHEM €r0 CepUU U HOMEDA.

2. 3anoJiHeHHe CBedeHHIi 0 paboTHHKe

2.1. llpemycmorpennsle IlpaBriamu BeleHns TPYHIOBBIX KHUKEK CBEICHHS O paboTHuKe,
YKa3bIBA€MBIE HA MEPBOH CTPAHUIIE (TUTYJIBHOM JIHUCTE) TPYIOBBIX KHIKEK, 3arOMHIIOTCS
CIENYIOUIUM o0Opazom:
- (amunus, UMs M OTYECTBO yKa3bIBAKOTCS MOIHOCTBIO, Oe3 COKpAIEHHS WU 3aMEHBI UMe-
HM ¥ OTHECTBA MHWLHAJIAMHU, JaTa POXKICHUS 3alIUCHIBAETCS IMOJHOCTEIO (4MCII0, MECHI,
rojl) Ha OCHOBaHWM TAcCMOPTa MIH WHOIO JOKYMEHTA, YAOCTOBEPSIOIIETO JHIHOCTD (na-
IPUMEp, BOGHHOro OuileTa, 3arpaHM4HOTO IACIOPTa, BOAWTENLCKMX MpaB U Ip.);
- 3anuch 00 00pa3oBaHMHU (OCHOBHOM O0LIEM, CpemHeM ObIIeM, HaYaabHOM npodeccuo-
HaJIbHOM, CPEIIHEM MPO(ECCHOHAIBHOM, BBICIIEM NPO(ECCHOHANBHOM U MOCIEBY30BCKOM
IpO(ECCHOHATEHOM) OCYLIECTBISIETCS TOABKO Ha OCHOBAHWM HAJUISXkKallle 3aBEPEHHBIX J10-
KyYMEHTOB (arrecrara, YAOCTOBEpPEHHS, JUTIIIOMA 15§ B )
- 3aMUCh O HE3AKOHYECHHOM 00pa30BaHNWM COOTBETCTBYIOMIErO YPOBHS MOKET GBITH ITPOU3-
BEJieHa Ha OCHOBAHHWHM IPEJCTABICHHBIX HAUIeXkallle 3aBEPEHHBIX JOKYMEHTOB (CTYIeHYe-
CKOro OuIleTa, 3a4eTHOHM KHIKKM, CIPaBKH 00pa3OBATENLHOTO YUPEKJIECHUS M 00,
- TIPO(ECCHs M/UIM CTIENMAIBHOCTh YKA3bIBAIOTCS HA OCHOBAHUH JOKYMEHTOB 00 00pazo-
BaHUH, KBAIM(UKALNN WM HATHYUU CHIELUANbHBIX 3HaHui (MU NOCTYINEHHH Ha padorty,
TpeOYIOLLYIO CHIelMaNbHEIX 3HAHUN WIN CTICHHATbHOM TTOrOTOBKH) W1 ApyTUX HaaJexKa-
11e 0(OPMIIEHHBIX TOKYMEHTOB.

2.2. Ilocne ykazaHus gaThl 3al0JIHEHUS TPYJAOBOH KHMWXKH paDOTHHK CBOEH MOIIMUCHIO HA
NEPBOM CTpPaHUIIE (TUTYIHLHOM JIUACTE) TPYIOBON KHUXKKH 3aBepsdeT NpaBUIBHOCTh BHECEH-
HBIX CBEIEHWH.

IlepByto cTpanuiy (THTYJIBHBIN JIMCT) TPYZOBOH KHIKKH MOANMCHIBAET TAKIKE IO, OT-
BETCTBCHHOC 32 BbIIady TPYAOBBIX KHHIKEK, IIOCNE Yero CTABHTCS [1€4aTh OPTaHU3AINH
(neyath KampoBoi CIyxKGbl), B KOTOPOI BIIEPBBIE 3ANOMHAIACE TPYZAOBas KHWXKKA.




2.3. Mi3MeHeHHs 3alMceil B TPYIOBBIX KHUXKKAX O (paMUIIUKM, UMEHHU, OTHECTBE U JIaTe POXK-
JIEHHS MIPOU3BOAATCA HA OCHOBAaHMH MaclopTa, CBUAETENBCTB O POKIAEHHUH, 0 Opake, O pac-
TOp>KeHHU Opaka, 00 M3MeHeHHH (aMUIMKM, UMEHH, OTHUECTBA W JAPYTUX JOKYMEHTOB U CO
CCBIJIKOM Ha MX HOMEp U JIaTy.

VKazaHnble HU3MEHEHHs] BHOCSTCH Ha IMEpBYIO CTpaHULY (TUTYJIbHBIH JIMCT) TPYIOBOU
KHIKKH. OHON 4epTOl 3a4epKUBaeTCs MPeKHss QaMUIUs HITH UMsI, OTYECTBO, JIATA POK-
JACHHWS W 3allMCBIBAIOTCSA HOBBIE AaHHBIE. CCBHUIKM HA COOTBETCTBYIOIME NOKYMEHTHI Jea-
I0TCs Ha BHYTPEHHEN CTOPOHE 00JIOKKH TPYIOBOH KHIKKH U 3aBEPSIOTCS TOIITUCHI0 pabo-
TOJNATENS WU CIEHAIbHO YIIOJHOMOYEHHOTO MM JIMIA U MEeYaThi0 OPraHu3alliy (UIu Ime-
YaTBIO KaJIPOBOW CITYKOBI).

2.4. 3sMeHeHue (JI0NOJHEeHKE) Ha TIEPBOH CTpaHUIle (TUTYJIBHOM JIUCTE) TPYAOBON KHIKKH
3allMCeH O IMOJIyYEHHBIX HOBBIX 00pa3oBaHuu, MpodeccHu, CreUaTbHOCTH OCYLIECTBIIACT-
Csl IyTEM JOIOJHEHUS MMEIOIIUXCS 3amuceil (eCii OHU YK€ MMEIOTCS) WM 3aIOJHEHHS
COOTBETCTBYIOIIMX CTPOK O€3 3a4epKUBaHUsI paHee BHECEHHBIX 3aIIHCEN.

3. 3anosHeHue cBeleHHii 0 paGoTe

3.1. B rpade 3 pasnena "Csenenus o pabote" Tpy/10BO# KHWKKH B BUIE 3aT0JIOBKA YKA3bl-
BAaeTCs MOJHOC HAaUMEHOBAHHWE OPraHM3allMM, a TaKXKe COKPallleHHOEe HAMMEHOBAHWE Opra-
HU3anuuY (MPU ero HaTUuIHH ).

[Tox 3Tm 3aronoBkoM B rpade 1 cTaBUTCS MOPSIKOBBIA HOMEP BHOCUMOM 3amucH, B rpade
2 yka3bIBaeTcsl JaTa rnpueMa Ha pabory.

B rpacde 3 nemaercs 3anuch o NpUHITHY WIM Ha3HAYEHWH B CTPYKTYpPHOE MOApaseleHue
OpraHU3allid C YKa3aHHEM €ro KOHKPeTHOrO HaWMEHOBaHMsI (eclu YCIoBHE O pabore B
KOHKPETHOM CTPYKTYPHOM IIOAPA3NEIIEHUH BKJIIOYEHO B TPYJIOBOH NTOTOBOP B KadyecTBE
CYLLIECTBEHHOI0), HAUMEHOBAHUSI 1OJKHOCTH (paGoTh), CIIEMHANTBHOCTH, NPOPECCHH C YKa-
3aHMEM KBanM(UKalMK, a B rpady 4 3aHOCATCS Jara M HOMEp NpuKasa (pacropskeHus )
HJIM HHOTO pellleHus paboToaress, COrIacHO KOTOpOoMy pabOTHHK MPUHAT Ha pabory. 3a-
OUCH O HAaWMEHOBAaHWHM JOJDKHOCTH (paboThl), CHELUAIBHOCTU, NPOQECcCHr ¢ yKa3aHHEM
KBaJIM(DUKAIIMU IPOU3BOIATCS, KaK MPABWIO, B COOTBETCTBUM CO LITATHBIM paclHcaHHUeM
opraHuzanuu. B ciyuae, ecny B COOTBETCTBHH ¢ (heiepaibHBIMUA 3aKOHAMHE C BRIIOJTHEHHEM
paboT o onpejeIeHHBIM JODKHOCTSIM, CHEMUAIBHOCTAM UM MPO(ECCHsIM CBS3aHO ITpe-
JOCTaBJeHKE JIBIOT JIMOO HajlMuMe OrpaHUYeHUH, TO HaUMEHOBAHHE ITHX JOJKHOCTEH,
CIELHATbHOCTEH I Npodeccuil U KBaTUPUKALMOHHEIE TPeDOBAHUS K HUM JOJXKHBI COOT-
BETCTBOBATL HAMMEHOBAHUAM M TPEOOBAHHUSM, IPEAYCMOTPEHHBIM COOTBETCTBYIOIIHMHE
KBaIU(DUKAIIHOHHEIMU CIIPABOYHUKAMHU.

HM3menenus n AOIIOJIHEHHK 1, BHECEHHBIE B YCTAHOBJICHHOM IIOPAAKE B KB&HHQ)HK&HHOHHBIC
CIIpaBOYHUKH, HITATHOE PACIIMCAHHME OpraHu3aluH, OJOBOASATCS A0 CBEICHUSA paGOTHHKOB,
NOCJIC 4€I0 B UX TPYHAOBLIE KHMIKKK Ha OCHOBAHHMH IIPHKa3a (pacnopzx{eﬂnﬂ) HIIW HHOTO
PELICHUASA paGOTO,[LaTeJIS{ BHOCSITCSI COOTBETCTBYHOIIHE U3MCHCHHA K JOIIQJIHEHUS.



Ecnu paboTHUKY B mepHol paboThl MpHCBaWBaeTcs HOBBIM paspsn (Kiacc, Kareropus u
T.I.), TO 00 3TOM B YCTaHOBJIEHHOM IOPSIKE MPOU3BOAUTCS COOTBETCTBYIOIIAS 3AIKCh.

YcranoBieHHe pabOTHUKY BTOPOH U NOCIeayrouel npodeccuu, CrenuanbHOCTH HIIH HHOH
KBanu(UKAlU¥ OTMEYaeTCs B TPYIOBOW KHHKKE C YKa3aHHUEM pa3psijioB, KIIACCOB HIIH
MHBIX KaTeropui >TUX Ipodecchid, cielHabHOCTeN UK ypoBHe# kBaymudukanuy. Hampu-
MED, CIIeCapr-PEMOHTHHUKY Oblla ycTaHOBIEHA BTOpas npodeccus "IMeKTporazocBapiuK”
¢ mpucBoeHueM 3 paspsaa. B aTom ciydae B TpydoBO# KHIDKKE B Tpade 1 pazuena "Caee-
HMs 0 paboTe" cTaBUTCs MOPSIKOBBIM HOMep 3allucH, B Tpade 2 yKas3pIBaeTCs JaTa ycTa-
HOBJIEHHS BTOPO# npodeccuu, B rpade 3 memaeTcs 3anuck: "YcTaHOBIeHa BTopas nmpogec-
cusl "DNEeKTpora3ocBaplIMK" ¢ IpHUCBOeHHEM 3 paspsaa”, B rpade 4 yKa3pIBaeTCsS COOTBET-
CTBYIOIIlEE yIOCTOBEPEHHUE, €T0 HOMEp U Jara.

o xenanuio paboTHUKA 3alKCh B TPYJIOBYIO KHMIXKKY CBeJIeHHH 0 paboTe IO COBMECTH-
TENBCTBY IPOU3BOIUTCS 110 MECTY OCHOBHOW pabOTHl Ha OCHOBaHHWHM JOKYMEHTA, [IOITBEp-
KIAoMIEro paboTy 1Mo coBMeCTUTENsCTBY. B rpade 1 paznena "CBenenuns o pabore" Tpy-
JOBOW KHMIKKH CTaBUTCS IOPSAIKOBBIA HOMEp 3amuc, B rpade 2 yKa3bIBaeTcs Jiata preMa
Ha paboTy B Ka4yecTBEe COBMECTUTEINs, B rpade 3 JiefaeTcs 3anuch O IPUHITHHA WX Ha3Ha-
HEHNH B KaYeCTBE COBMECTHUTENS B CTPYKTYPHOE MOApa3/ieieHHe OPraHU3AlNHU C YKA3aHH-
€M €ro KOHKPETHOTO HaWMEHOBaHMS (eclIM yCIOBHE O paboTe B KOHKPETHOM CTPYKTYPHOM
MOApa3fe/ICHUH BKIIOYEHO B TPYIOBOM JIONOBOP B KaueCTBE CYILIECTBEHHOI'0), HAUMEHOBA-
HUSl IOJDKHOCTH, CIIENHATIBHOCTH, IPO(QECCHH ¢ yKazaHueM KBalu(ukaiuu, B rpade 4 yka-
3bIBACTCS HAMMEHOBAHHE NOKYMEHTA, HA OCHOBAHHH KOTOPOTO BHECEHA 3aIlMCh, CO CChLI-

KOW Ha ero maty u HoMmep. B Takom e HOpsIke MPOM3BOIUTCS 3aUCh 00 YBOJLHEHUH €
9TOH paboTHL.

3.2. Ecnu 3a Bpemsi pa®oThl pabOTHUKA HAUMEHOBAHME OPTraHU3aIl[UH U3MEHSETCH, TO 00
3TOM OT/IEJIbHOH CTPOKOM B rpade 3 pasaena "CeeneHus o pabote" TPYAOBON KHWKKH Je-
naetcst 3amuch: "Opranu3alus Takas-To ¢ TAKOIO-TO YKC/IA MePeUMEHOBaHa B TaKyro-T0", a
B rpade 4 poCTaBIIsSeTCs OCHOBAHUE TIEPEUMEHOBAHMS - TPUKA3 (PACIIOPSKEHNE) UITH HHOE
peleHue paboTogaTelis, €ro gara U HOMep.

3.3. B TpynoBble KHMIKKM JIML, OTOBIBIINX Haka3zaHWE B BHJIE UCIPABHUTENBHBIX paboT, 3a-
MUCh O HEBKIIOYCHHM BpeMeHHW pa®oTbl B NEpUOA OTOBITHS HaKa3aHWs B HEpPEepPBIBHBIN
TPYAOBOM CTaX BHOCHTCS ClieAylomuM obpazoM. B pasnene "Ceenenus o pabote" Tpy/io-
BOM KHWKKH B rpade 1 cTaBuTCs MOpSAKOBBIM HOMep 3amucH, B rpade 2 - jgata BHECEHUs
3amucH, B rpade 3 menaercs 3amuck: "Bpems paGoTsl ¢ TAKONH-TO AaThl (4UCIO, MECAI], TOJ)
M0 TaKyko-TO Hary (4MCcio, Mecdll, TOJ) He 3aCUMTHIBACTCS B HEMPEPBIBHBINA TPYIOBOM
crax". B rpade 4 ykaspiBaeTcsl OCHOBaHHUE Ul BHECEHUs 3alUCH B TPYIOBYIO KHHIKKY -
MpHKa3 (pacropsKeHue) UM HHOoe pellleHue paboTonartens (M3JaHHBIA B COOTBETCTBHM C
IIPUTOBOPOM (OIIpeNieNIeHHeM) Cy/ia), ero aaTta U HOMED.

3.4. Ilpy BOCCTaHOBJIEHHH B yCTAHOBJICHHOM IIOPSIKE HEMPEPLIBHOTO TPYAOBOrO CTaXa B
TPYIOBYIO KHIKKY pabOTHUKA [0 MOCIeqHeMY MecTy paboThl B rpady 3 paszmena "Csene-
HMg 0 paboTe" BHOCUTCS 3amuch: "HenpephlBHEBIA TPYI0BOH CTaX BOCCTAHOBIEH C TAKOTO-




TO 4HKCJIa, Mecdlia, T‘Olla", B I‘pa(pe 4 nmenaeTcs cChIIKa Ha COOTBETCTBYIOIce HAMMEHOBAHUE
HAOKYMECHTA, HA OCHOBAHHUH KOTOPOIr'0O BHECEHA 3aIliCh, CO CCHUJIKOH HA ero AaTy 1 HOMEP.

4. 3anoJiHeHHe CBeIeHHIA 0 HATPAKICHHH

ITopsiiok BHECceHHSs CBeJeHMH 0 HAarpaXKIeHUH clenyrouui: B rpade 3 pasgena "CeeneHus
O HATPaXJICHUU" TPY/IOBOH KHMIKKHU B BH/IE 3ar0JIOBKA YKA3bIBAETCA MOJHOE HAHMEHOBAHNE
OpTaHU3alliM, a TAKKe COKPAIIEHHOEC HAMMCHOBAHWE OPraHW3alMy (IIPM €ro HalIWUHK);
HIDKE B rpade | cTaBUTCS MOPS/IKOBEIA HOMEp 3aIcH (Hymepalusi, HapacTarollas B Teve-
HHUE BCETO MEepHOJA TPYI0BOM JeATe/IbHOCTH pabOTHHKA); B rpade 2 yKasblBaeTcs naTa Ha-
TPXJEHN; B Ipade 3 3amuchIBaeTCs, KeM Harpax/IeH pabOTHHUK, 33 KaKue OOCTUKEHUS U
KaKo# Harpazoi; B rpade 4 yka3plBaeTcsi HaMMEHOBAHIE JOKYMEHTa, Ha OCHOBAHHH KOTO-
pOro BHECEHA 3aIMCh, CO CCHIJIKOH Ha ero AaTy M HOMeP.

5. 3anosHenue cBeJeHui 06 yBOJIbHEHHH (MpexkpalieHuH TPYI0BOro 10roBopa)

5.1. 3amucek 06 yBonBHEHMH (IpEKpalieHuY TPY/I0OBOTO IOrOBOPA) B TPYJOBOH KHMKKE pa-
OOTHHKA TIPOM3BOMMTCS B CIEAYIOMIEM HOPSJIKE: B rpade | craBuTcs MOPSAKOBBIA HOMep
3amucy; B rpade 2 ykasblBaeTcs JaTa yBoJbHEHHs (IIpeKpalieHHs TPYAOBOIO IOTOBOpA); B
rpade 3 nenaeTcs 3amuch O NPUYHHE YBONbHEHHUS (IpeKpamenys TpyA0BOro T0ropopa); B
rpage 4 yKa3plBaeTCsl HAMMEHOBAHHE JOKYMEHTA, HA OCHOBAHUH KOTOPOTO BHECEHA 3aIIUCh,
- IPUKa3 (pacnopssKeHHe) MK MHOE PellieHue paboTonarens, ero gata u Homep.

Jlatoil yBonbHeHHS (IIpeKpaleHus TPy L0BOro JIOTOBOPA) CYMTACTCS [IOCIENHUI JeHb pa-
OOTBI, €CITM MHOE HE YCTAHOBJIEHO (eXepanbHbIM 3aKOHOM, TPYJOBEIM JOTrOBOPOM HIIH CO-
TTAIICHAEM MeX Iy paboTomaTteneM U pabOTHHKOM. '

Hanpumep, mpu npexpaiienus TpyaoBoro JI0roBopa ¢ pabOTHUKOM B CBS3M C COKpAILCHH-
€M ITaTa paboTHHKOB 10 okTsaGpst 2003 T. ompeneseHo MOC/eIHAM JHEM ero pabotsl. B
TPYROBOH KHHKKE pabOTHHKa JOJKHA OBITH IPOU3BECHA CIeIytollasl 3amuch: B rpade I
pasnena "Ceenenus o pabore" cTaBUTCS MOPsANKOBBIM HOMEP 3aImMCH, B rpade 2 yKas3piBaeT-
¢ nata ysoneHeHus (10.10.2003), B rpade 3 menaercs 3anuch: "YBodeH 1o COKpallleHUIO
mTaTa pabOTHUKOB OPraHH3ALNH, THKT 2 CTAThU 81 Tpynosoro xomekca Poccuiickoit ®e-
aepamuu”, B rpade 4 ykasplBaeTcs maTa U HOMEp MpHKa3a (PacropsiKeHHs) WK HHOTO pe-
IeHUsI paboTojarens 00 yBOJIbHEHHH.

5.2. Ilpu npexpatiieH|uu TPy10BOro AOroBopa IO OCHOBAHMSAM, MPEYCMOTPEHHBIM CTATHEN
77 TpynoBoro kojekca Poccuiickoit Denepaiuu (3a HCKIIOUEHHEM CITyYaesn PacToOp:KeHHS
TPYROBOTO ZOTOBOPA 110 HHUIIMATHBE PAOOTO/IATENS | 110 0GCTOATETBCTBAM, HE 3ABHCSILIIM
OT BOJIM CTOPOH (IyHKTBI 4 1 10 3TO#i cratem), B TPYIOBYIO KHHKKY BHOCHUTCS 3aIllUCh 00

YBOJNIBHCHUU (TIpeKpallieHHH TPYHOBOrO JIOTOBOpa) CO CCBUIKO HA COOTBETCTBYIOLIM
IIYHKT YKa3aHHOM CTaTbH.

Hanpumep: "VBonen mo cornanrenuo cropon, mysxt 1 cratey 77 T noBoro konekca Poc-
, Iy Py

cuickon Oeneparnuu” uwin "YBojeH 1o COOCTBEHHOMY JKEJIaHHUIO, IIYHKT 3 cTaThu 77 Tpy-

A0BOro Konekca Poceutickoit ®enepanmu’”. :




5.3. Ilpu pactopxeHuu Tpyzosoro AOrOBOpa 110 WHULIHATHUBE paboTomareis B TPY/IOBYIO
KHHKKY BHOCUTCS 3alHCh 00 YBOJIbHEHHU (TIpexpalleHnn TPyAOBOTO ZI0TOBOPa) CO CChLI-
KOH Ha COOTBETCTBYIOLIMT IyHKT cTatey 81 Tpymosoro komekca Poccriickoii Qenepanyn
700 MHBIE OCHOBAHMS PACTOP)KCHUA TPYAOBOrO JIOrOBOpa 110 WHUIIMATHEE paboronmarers,
[IPETyCMOTPEHHBIE 3aKOHONATEIECTBOM.

Hanpumep: "VBosen B csi3u ¢ MUKBUNAUMCH OpraHU3aliK, NyHKT | cratby 81 Tpyznosoro
Kozmekca Poccuiickoii ®eneparmu” i "Veonen p CBA3H € TMPEKPAlIEHHEM IOIyCcKa K ro-
CYHapCTBEHHOH TaliHe, MyHKT 12 cTarhy 81 Tpynosoro konexca Poceutickoii Deneparuu".

5.4. I'lpu npexparmennu TPYZOBOTO 10roBopa 1o o6CTosATENLCTBAM, He 3aBUCSIIUM OT BOJIH
CTOPOH, B TPYyHOBYIO KHHXKKY BHOCHTCS 3allHCh 00 OCHOBAHISX NPEKPAIEHHs TPYIOBOTO
AOrOBOpa €O CCHLIKOH Ha COOTBETCTBYIOIIMA IYHKT cTaTb 83 TpymoBoro komekxca Poc-
curckoil Peneparym.

Hanpumep: "Veonen B cesazu ¢ HEM30paHUeM Ha T0JKHOCTS, NYHKT 3 cratsu 83 Tpymogoro
KoJiekca Poccuiickoit ®enepanuu” mim "Tpynosoii norosop TIPEKPAIEH B CBS3U CO CMep-
ThIO pabOTHHKA, IIYHKT 6 cTaThl 83 TpynoBoro konexca Poceuiickoi Deneparun".

5.5. Ilpu npexparienun TPYIOBOTO NOroBOpa MO HONOITHUTEIbHBIM OCHOBAHUAM, IIpemdy-
CMOTPEHHBIM TpynoBeIM Konexcom Poccuiickoi Denepaliviv UM HHBIMU DenepanbHEIMU
3aKOHaMH, B TPY/IOBYIO KHIKKY BHOCATCS 3aIHCH 06 YBOIBHEHWH (NIPEKPALLEHUN TPYIOBO-
FO0 IOTOBOPA) CO CCHUIKOM HA COOTBETCTBYIONIYIO CTaThi0 TpymoBOro komekca Poccuiickoii
Deneparnu UK HHOrO (penepanbHOro 3aKona,

Hanpumep: "VBosnen B cpsasu ¢ HIOBTOPHBIM B T€UEHHE I'0/Ja IPy6hIM HapylleHHeM ycTaBa
00pazoBaresHOro YHPEXNeHus, MyHKT 1 crateu 336 Tpynosoro komekca Poccuiickoii ®e-
Aiepai” WM "YBOJIEH B CBSI3M C JIOCTHOKEHHeM TIPE/ICTBHOTO BO3pacTa, yCTAHOBIEHHOTO
AJTA 3aMEIIEHHS TOCY JapCTBEHHON HOJIKHOCTH FOCYlapCTBEHHOM Ci1y OB, TyHKT 2 (1) cra-
T 25 DelepanbHOro 3aKoHa OT 31.07.1995 N 119-®3 "O6 ocropax rOCyTapcTBEHHOI
ciyx0bl Poceniickoii Denepanuu".

5.6. Ilpu pacropxenun TPYAOBOro NOroBopa 1o WHULHATHBE PaGOTHHKA 110 OpHYMHAM, C
KOTOPBLIMH  3aKOHO/IaTe/IbCTBO CBSI3BIBAET HPENOCTABIEHE ONPEJIENICHHBIX JIBIOT W TIpe-
MMYILECTB, 3alUCh 00 yBONBHEHHH (MpeKpaIneHun TPYMOBOTO I0r0OBOPA) BHOCHTCS B TpY-
AOBYIO KHIDKKY C YKa3aHMEeM 3THX MPHYHH. Hanpuwmep: "Vsonena mo COOCTBEHHOMY 3Kela-
HHIO B CBA3M C IIEPEBOJOM MyKa Ha paboTy B Apyryio MecTHOCT, IYHKT 3 cratsu 77 Tpy-
A0BOTO Koxexca Poccwmiickoit ®enepaunu” miu "VBosena mno COOCTBEHHOMY JKENAHHIO B
CBA3H C HEOOXOINMMOCTBIO OCYIIECTRICHHUS yXonia 3a pebEHKOM B Bospacte g0 14 JIeT,
IyHKT 3 cTatby 77 TpymoBoro kojekca Poccutickoit ®eneparin’,

6. OcobennocTy 3anoHeHus CBe/leHHH 00 YBOJIbHEeHUH (Mpexpamennan Tpyaororo go-
roBOpa) H npueme (HazHaveHuwu) Ha padoTy B ¢Bs3M ¢ Ne€peBoaom paboTHuka Ha aApy-
I'YI0 OCTOsIHHYI0 paGoTy Kk Apyromy paboroaaTenio (B APYTY10 OpraHH3aUHI0) HJIH ero
MEpExo010M Ha BbIGOPHYIO paboTy (moszKHOCT)




6.1. Ilpu yBomsHeHNM (IpekpatieHinu TPYZIOBOT'O JI0roBopa) B CBA3M ¢ IepeBOIOM paboT-
HUKa Ha IpYTyIo IOCTOSHHYIO padOTy K ipyroMy paGoTtonarermo (B APYTYIO OpraHH3aIHIo)
B rpade 3 pasnena "Csemenus o paGore" TPYAOBOH KHMXKKH YKa3bIBA€TCSl, B KAKOM IopsiJi-
K& OCYIIECTBISETCH TIEPEBO: MO npock0e pabOTHHKA MM ¢ €ro Coryacus.

IIpu npueme Ha HOBOe MecTO paGoOTHI B TpY/IOBOH KHIDKKe paboTHHKA B rpade 3 pasnena
"CBesienns o pabore" menaercs 3anmuce, pexycMoTperHas 1. 3.1 nactosimeit Muctpyknuu,
C YKa3aHUueM HpHU 5TOM, 9TO PabOTHUK MPHHAT (Ha3HAYEH) B OPSIIKE IIepeBo/ia.

6.2. llpu yBONBHEHUHM (TIpeKpalieHu TPYZIOBOTO IOTOBOPA) B CBA3H C HEPEXOJOM paGoT-
HHUKa Ha BBIOOPHYIO paboTy (I0KHOCTE) K Jpyromy paboronatento (B APYIyro opraHisa-
LHMIO) B TPYJOBOM KHHKKE JejaeTcs 3amuchk: "VBoneH B CBSI3H C IIEPEX0JIOM Ha BBIOOPHYIO
paboTy (HmOMKHOCTE) B (yKa3blBaeTcs HAMMEHOBAHME OpraHu3all¥u), NYHKT 5 craThu 77
Tpynosoro konekca Poccuiickoii Deneparun.

Ha HoBoM MecTe pabotel mocie ykasanms monsoro HAWMEHOBaHHs BBIOOPHOTO Oprana, a
TAKOKE COKPAINCHHOIO HAaMMEHOBAHMS BBIGOPHOIO opraHa (NpU ero Hamm4yun) B rpade 3
pasziena "Ceenenust o pabote" TpymoBoil KHHKKH IeaeTcst 3amuch o TOM, Ha KaKyio pabo-
Ty (IOJDKHOCTB) H30paH paboTHUK, a B rpade 4 yKa3eIBAETCs pelLICHHE BBIDOPHOTO OpraHa,
Jlata ¥ HOMEp ero MpUHATHSI.

7. OcobeHHOCTH 3aM0THEeHMUSI AYOJHKATA TPYAOBOIi KHHKKH

7.1. lybuKat TpymoBOH KHIKKH 3aMONTHSETCs B COOTBETCTBUHM C pazaenamu | - 6 HacTos-
et MHcTpykuuu.

7.2. Ecnu pabOTHHK /10 NOCTYILIEHHUS B JaHHYIO OPraHU3alHIo (K JIAHHOMY paboTomaTento)
yKe paboTai, To Mpu 3anonHeHun nyGnukata TPYAOBOM KHMXKKH B paszesne "CBeneHus o
pabote" B rpade 3, mpexe BCero, BHOCHTCS 3amuch 06 OOILeM /UK HEempephIBHOM TpY-
AOBOM CTaxke paboThI B KayecTBe pabOTHHKA 10 [IOCTYTUIEHNS B NaHHYIO OPraHU3aluIo (K
JIAHHOMY pabOTONATeIIO), [OATBEPKIEHHOM COOTBETCTBYIOLIMMH TOKYMEHTAMH,

OBmuii cTak paboThl 3aMUCHIBAETCS CYMMapHO, TO €CTh YKa3blBaeTcs ofliee KOJIHYECTRO
JICT, MECSLEB, THeH paboTel Ge3 yTOYHEHHMS, Y KAaKOro paboTonaTens, B Kakue MepHOAbI
BPEMEHH 1 Ha KaKUX JIOIDKHOCTAX paboTall B POLIIOM Biiaierell TPYHIOBOM KHUIKKH.

Iocne storo obmuit w/umu HCIIPEPLIBHBIN TPYAOBOH CTa) paboThI, TTOATBEDK IEHHBIH Hajl-
Texalte 0pOpMICHHBIMH T0KYMEHTAMH, 3aITMCHIBACTCS 10 OTZeNBbHBIM NIepHoaaM paboThl B
CJIENYIOLIEeM MOps/IKe: B rpade 2 yka3pBaeTcs aTa IpHeMa Ha paboty; B rpade 3 3amucei-
BaceTesl HaMMeHoBaHME opraHusalmu (paboromarens), rae paGora paboOTHUK, a Takke
CTPYKTYpHOE IOApasAenente H paboTa (JI0KHOCTB), CHELHAIBHOCTS, nmpogeccus ¢ ykasa-
HUEM KBalM(pUKaIMK, Ha KOTOPYIO GBI IPHHST paboTHHK.

Ecnu mpencraBieHHBIME TOKyMeHTAMH IIOATBEPIKAAETCS, YTO pabOTHHK IEPEBOIMIICA Ha
APYTYIO TIOCTOSHHYIO paboTy B TOMH ke opraHus3anmu (y TOro e pabotonarens), To 06
STOM TaKIKe JIEJIaeTCsl COOTBETCTRYIOIIAS 3aMUC.




3aTeM B rpade 2 ykasbIBaeTcsl JlaTa yBOJbHEHHs ([IpeKpaleHnusl TpyIOBOrO JOr0BOpd), a B
rpade 3 - npuuKHa (OCHOBaHKE) YBOJBHEHHUS, €CJIM B MPEJACTABICHHOM Pa0OTHUKOM HOKY-
MEHTE UMEIOTCS TaK¥e TaHHBIE.

B Tom ciydae, Korga JOKyMEHTHI HE COIEPAT MOJHOCTBIO YKA3aHHBIX BEIIIE CBEIEHUH O
paboTe B IPOLIOM, B TyOIHKAT TPYAOBOK KHIKKH BHOCSITCSI TONBKO UMEIOIIHECS B JOKY-
MEHTaX CBEICHUS.

B rpade 4 yka3eiBaeTcsi HAUMEHOBaHHME, 1aTa U HOMEP JOKYMEHTA, Ha OCHOBAHMH KOTOPOTO
IPOU3BEIEHEl COOTBETCTBYIOIIME 3alUCH B IyOnukare. OpuUrHHANbl AOKYMEHTOB, IIO-
TBEPKIAIOIIMX CTaX pabOTHI, MMOCIE CHATHS C HUX KOIMM M HAIIEKAIIET0 UX 3aBEpeHUs
paborojiarenieM UM KaapoBOH cTyx00i BO3BpaIalOTCs WX BIAAebily. PaboTogarens 06s-
3aH OKa3aTh COINEWCTBUE PAOOTHHUKY B IOJNyYEeHHH NOKYMEHTOB, MMOITBEPIKIAIOIIAX CTAK
ero paboTel, NPeAIIECTBYIOIIIH MOCTYIIEHHIO Ha paboTy K JaHHOMY paboToAaTelIto.



