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1. O6ume TpefoBanus oXpanbl TPy/aa

1.1. Hacrosimas wuucrpykuust paspaborana ¢ yuerom CanlluH 1.2.3685-21 «['uruenunueckue
HOpMAaTHUBbl M TpeboBaHUA K obecrmedenuio Oe3omacHOCTH W (MiH) OC3BPE/IHOCTH JUIA 4YelIoBEKa
(paxropos cpeupl oburanusy, ClI 2.4.3648-20 «CanurapHo-snujieMHosIorHyeckie tpeboBaHus K
OpraHM3alfsaM BOCIIMTAHMS M OOYYEHMS, OT/AbIXa M O3JIOPOBJICHHS JIETEH H MOJIONEKHY, B
COOTBETCTBHH €O crarhamu 212, 214 u 219 Tpynosoro kojexkca Poceuiickoit Dejepaltni 1 HHBIME
HOPMAaTHBHBIMH [TPABOBLIMY aKTaMH I10 OXpaHe Tpy/ia.

1.2. Jlannas unerpykius yeranapiupaer TpeboBaHts 0XpaHbl TPY/Ia MEpe/l HAYalIoM, BO BPEMS H I10
oKoHvanuy paboTel COTPYHMKA, BBIIOIHSIIONIEro 00s13aHHOCTH CeKpeTapsl, onpeaensier Oezonacusle
METOJIbl M IIPUEMBI BBIIOJIHEHMsI paboT Ha paboueM mecte, a Takike TpeboBaHusl OXpaHbl Tpy/a B
BO3MOIKHLIX aBapUHHLIX CHTYaIlMsIX.

1.3. K Bemonnenuio obszannocreidl  cexkperaps B o0meoOpa3oBaTelbHON — OpraHu3aiin
JIONYCKAIOTCA JIMIA, MMerole o0pa3soBaHue, COOTBETCTBYIOLIEE TpeOoBaHMIM K KBaNU(UKAIIMH
(mpoeranyiapra) 10 CcBOeH  JIOJUKHOCTH, COOTBETCTBYIOIIHME TPEOOBAHUSAM, KACAIOLIHMCS
IPOXOKJICHHS TIPE/IBAPUTENIBHOTO (IIPH MOCTYINICHHH Ha paboTy) U MEepUOJIMYCCKUX MEUIMHCKIX
OCMOTPOB, BHEOUEPEAHBIX MEAUIIUHCKMX OCMOTPOB 110 HAIpaBieHuIo paboTojiaTesns, 00s13aTelIbHOTO
MCHXHATPUUCCKOTO OCBHJICTEILCTBOBAHMA (He pexxe 1 pa3 B 5 jer), npodeccuoHanbHoH
IHIHEHHYECKON OJArOTOBKM M aTTecTallMd (IpH Ipueme Ha padory u paiee He pexe | paza B 2
rojia), BaKIMHAIIMM, HAIMYMS JIMYHOH MEIMIHMHCKOH KHIDKKH C pPEe3yNbTaTaMd MeJUITMHCKHX
obcieoBanuit U JabOPaTOPHBIX HCCHEIOBAHUH, CBEACHHUSIMH O MPHBHBKAX, [EPCHECEHHBIX
MH(EKIMOHHBIX 3a00JIeBAHUSIX, O TIPOXOKICHUH TPOPECCHOHATBLHON THIHEHHUECKOR TOAMOTOBKH U
aTTECTalMH ¢ IOIYCKOM K padoTe.

1.4, Cexperapp npu npueme Hna paboTy [POXOJHUT B YCTAHOBICHHOM IOPSIAKE BBOJIHBIA
MHCTPYKTAXK, NEPBHUHBLIH MHCTPYKT@XK Ha pabouem MecTe JI0 Havaja caMoCTOSITCIBHOH paboThl
(ecim ero npodeccus M JIOJDKHOCTH HE BXOJAMT B yTBEp)KIEHHBIH JjupextopoM [lepeuets
0cBOOOKIEHHBIX OT HPOXOIKACHUS MICTPYKTaxa npodeccuii u  JO/DKHOCTEH), MOBTOPHBIE
HHCTPYKTAXKH HE PEXKE OJIHOTO pasa B LIECTh MECSICB, a TAK)KE BHEIJIAHOBLIC U I[EJIEBhIC B ClIydasx,
ycranosjiennelx llopsiikom ofyuenust 1o oxpane TpyJ/ia U HPOBEPKH 3HAHMM TpeOOBaHHH OXpaHbl
Tpysa paboTHHKOB opranusauuil, yreepxaeHubiM [locranosmenwem Muntpyna PO  wu
Muno6pazosanust PO ot 13 ssusapst 2003 r. Ne 1/29 (I'OCT 12.0.004-2015).

1.5. Cexperapb JioJpkeH NpoHTH o0ydenue IO oXpaHe TpyJja W IPOBepKY 3Hauus TpeboBanuii
OXpaHpl TpyJja, 0o0yueHHE METOJaM M IpPHEMAM OKA3aHUs [IEPBOH I[OMOIIM TOCTPAJIABIINM,
MpaBHiIaM MoKapHoil 0e301acHOCTH U 2JIeKTPoOe3011aCHOCTH, & TakiKe MPOBEPKY 3HAHWH NPaBHII B
obbeMe JOoJDKHOCTHBIX 00si3aHHOCTEH ¢ npHcBoeHHeM | KBaIM(UKAIIMOHHON TPYIIEL JOMYCKa 0
sniekrpodbesonacHoctr. Heobxomumo mpoiita obydenue Oe3onacHbIM — crioco0aM  BBITOTHCHHS
padOoTHI ¢ O(PUCHLIM 0DOPYIOBAHHEM, U3YUHTh HHCTPYKIIMK 110 €0 dKCITYATAIIHH.

1.6. Mnerpykims no oxpane Tpyna paspaboratna ¢ 1enbio obecreuenus GeszomacHoit pabGoToi
cexperaps Ha pabouem Mecte B IIPHEMHOM JUpPEKTOpa, [IPH HAXOKJICHHH B HHBIX TTOMCUICHUSX 1 HA
TEPPUTOPUM HIKOJIBI, HPEJAOTBPalIeHHs (JAKTOB TPABMHPOBAHMSI COTPY/IHHKA.

1.7. Cexperaps B Liesax codnoaenns TpeboBannil oxpansl Tpyaa obs3am:




cobmonars TpeGOBAHMS OXpaHbl TPY/Ja, MOXKAPHOH M 3JIEKTPOOC30NACHOCTH  HPH
BBINIOJIHEHHH padoT;

cobumonarh TpeboBaHus IPOU3BOACTBEHHON CAHUTAPUH, TTPABUIIA JTHYHOH MHTHCHD;
3HATH NPABHIA SKCIUIyaTallun M TpefoBaHMs OE30IaCHOCTH MpH paboTe ¢ OQUCHBIM
o0opy10BaHHUEM,;

3HATH CII0COOBI PaIOHATIBHON OpraHU3aliH padouero MecTa;

HMETH YCTKOC IpEJCTaBIICIHNC 00 onacHeIX H BpCOHBIX (IJE[KTOPEIX. CBA3AHHBIX C
BLITIOJTHEHHEM PaGOT Ha OQHUCHOH TEXHHKE, 3HATh OCHOBHBLIC CIOCOOBI 3alMTLI OT HX
BO3JICHCTBUSI;

3a00THTHCS O JHYNOH Oe301acHOCTH M JIMYHOM 3JI0pPOBLE, a Takke 0 Oe3011aCHOCTH
OKPYIKAIOIMX B IPOIECCEe BLITOJIHEHMs paboT ubo BO BpeMs HAaXONJICHHS HA
TeppuTopun obieodpaszoBarebHoil OpraHu3alun;

10JIb30BATHCS AJIEKTPONIpHOOpaMH COTJIACHO HHCTPYKIMSIM 110 SKCILTyaTalluu;

BBITOJHATEL TOJIBLKO Ty paboTy, KOTOpas OTHOCHTCS K JIOJDKHOCTHBIM 0O0S3aHHOCTAM H
MopyueHa HeMmoCpPEACTBEHHO PYKOBOJAMTENIEM, HIPH CO3JIaHMM yCIIOBHil OesomacHoro ec
BBIITOJIHEHHS;

3HATL [OPANOK JEHCTBHH TIPM BO3HHKHOBCHWH II0XKapa WJIM MHOM UpPE3BBIYAHHOM
CUTYAaIIMH M DBaKyalldH, CHIHAJIBI OITOBEIICHUS O TOXKape;

YMEThH MOJIE30BATLCS IEPBHYHBIMU CPEICTBAMHE MT0KApOTYIICHHS

3HaTh ~ MECTOPACIONIOKEHHE — allTeuyKH M yYMETh  OKa3piBaTh  I[CPBYIO  [TOMOIIb
nocTpanaBlIEMY;

co0JII0/1aTh [TpaBuina BHYTPEHIETO TPY0BOIO pacnopsiaka H Yeran
00111e00pa30BaTEILHON OpraHu3aliii;

cOOJIIOIaTh YCTAHOBJICHHBIE PEKUMBI TPY/1d B OT/bIXA, TPYAOBYIO JIMCHUILIHIY,
cOoOMOAaTy HMHCTPYKIMM [10 OXpaHe TpyJdd I[pH BelIOIHEHHH paboT u pabore ¢
NEPCOHANLIIBIM KOMITBIOTEPOM H MHOH OPrTEXHUKOM;

co0I01aTh JIOJDKHOCTHYIO HHCTPYKLHIO CEKPETaps HIKOJIbL.

1.8. B nporecce paGoThl HA CEKpeTapsl BO3ZMOIKHO BO3JACHCTBHE CIEAYIOMINX OMACHBIX (PAKTOPOB:

HAPYIIEHUE OCTPOTHI 3PEHUS TIPH HEOCTATOYHOI OCBEIEHHOCTH padoyero Mecra;
3PUTCIIBHOC YTOMJICHHE IMPH JUIMTENLHOH paboTe ¢ JIOKYMEHTaMH, Ha IEpcoHalbHOM
KomIibloTepe (HoyTOyKe);

[OPAYKEHUE ICKTPUYCCKUM TOKOM IIPH HMCIHOJIB30BAHMHM HCHUCIPABHBIX AJICKTPHYCCKHX
PO3ETOK, BLIKITIOUATEIIEeH;

MOPKEHUE SICKTPUUCCKHM TOKOM IPH MCIIONL30BAHMH HEHCIIPABHOIO IMEPCOHAILHOTO
KOMITBIOTEpa (HOYTOYKA) U HHOH OPITEXHHKH, [IPH OTCYTCTBUM 3a3eMJICHHS / 3aHYIICHHS;
MOpKEHHE  SIEKTPHYECCKMM TOKOM IIPH  HCTIONB30BAHMM — KaOeled nuTamus ¢
MOBPEKIEHHO H30/sIKCH, HecepTHOHIMPOBANHBIX U CAMOJIEIbHBIX Y UTHHHTCIICH;
CHWKEHHE O0IIEro UMMYHHOTO COCTOSIHHS OpraHM3Ma BCJIEJICTBHE IIPOAOIDKHUTEIBHOIO
BO3/ICHCTBUS HA PAGOTHHKA 2IEKTPOMATHHTHOTO H3IyUeH s IpH paboTe ¢ OPrTeXHUKOI;
CTaTHUYECKHUE HATPY3KH TIPU HE3HAYNTENIBHOI 001 MBIIEUHOH JAIBUTATCILHON HArpy3Ke;
BO3MOYKHOCTH  TIOJIYUCHMSI TpaBMbl  BCJEJCTBHE HEOCTOPOIKHOrO — olOparienus ¢
KaHLESIPCKUMM  NPUHA/UICKHOCTSMH MJIM [IPH HCIIONB30BAHMH HX HC 110 NPAMOMY
Ha3HAYCHHIO;

OMOITHOHAJIBHBIE [TePErpy3KH;

XUMHYECKHE BEIECTBA, BXOJSINME B COCTAB Kpacok, ITOPOIIKOB KOIHPOBAIbHO-
MHO)KHTEILHON TEXHHKH.

1.9. 3amperaeTcs BBIMOMHATE paboTy, HAXOASACH B COCTOSIHMH AIKOTOJILHOTO ONbSHEHHS 10O B
COCTOAHMH, BBI3BAHHOM MOTpeOIeHHEeM HAPKOTHUECKHX CPEJICTB, IICUXOTPOIIHEIX, TOKCHYECKHUX HITH
APYTHUX OJypPMaHMBAIOUIMX BEIIECTB, @ TAKIKE PACHHBATH CITHPTHBIE HAIUTKH, YIOTPEOIISTS
HAPKOTHUECKHE CPEJICTBA, [ICUXOTPOIHbIC, TOKCHUECKHE MIIM JPYTUC OJlyPMAHHBAIOIIMC BCLICCTBA
Ha paboueM MecTe MM B pabodee BpeMs.

1.10. Cexperapp, JOTMYCTHBUIMH HapyLICHHE WM HEBBINOIHEHHE TPEOOBAaHHH HACTOALICH
HHCTPYKIMHM, PACCMATPUBACTCS KAK HAPYIIMTE/b POU3BOJCTBCHHON IMCIUILUIMHBL U MOXKET OBITH



YlpI/IBHG‘{éH K HHCHHHHHII&pHOﬁ OTBCTCTBCHHOCTH H ITPOXOKJICHHUIO BHCOLICpBILHOﬁ IIPOBEPKH
3HaHui TpeboBaHUI OXpaHbl TPy/a, a B 3aBUCHMOCTH OT IOCHEACTBHM - ¥ K YrOJOBHOH; €CIH
HAPYIICHUEC  TIOBJICKIIO MaTepHaﬂhIIblﬁ ymep6 = K MaTepHaﬂbHOf& OTBCTCTBCHHOCTH B
YCTAHOBJICHHOM ITOPSIKE.

2. TpeboBanmst 0XpaHbl TPYAA Hepel HAYAJIOM PadoThI

2.1, Cekperapp 001eo0pazoBatenpHOi OpraHu3aluy J0/DKeH [IPUXOANTh Ha paboTy B UYMCTOIH,
ONPSITHOM OZIEIK/IE, TIepe/l HayajoM paboTel BEIMBITE pykd. IIpubeiTs na pabory 3abiaroBpeMeHHO
JUISL MCKJTIOUCHMST CIIEIIKH M, KaK CJICJICTBHE, [IaJIeHUS 1 IIOJyUCHHUS TPABMEI,

2.2. IlpoBepuTh OKHA HA HATMYKME TPCUIMH M MHOEC HAPYLIEHHE LEJIOCTHOCTH CTEKOJI, IIEIOCTHOCTh
3aMKOB Ha JABepsiX, mKadax, ceide.

2.3. BusyalbHO ONEHHUTL _COCTOSIHHE BBIKIIOYATEICH, BKJIIQUHTE ITOJHOCTBIO OCBEIICHHE B
HPUEeMHOH B YOEJIMTLCS B MCIIPABIOCTH DIICKTPOOOODY IOBAHHSL;

*  OCBETHMTEJbHBIE NPHOOPHI NOJDKHBI OBITH HCHPABHBI M HAJEIKHO IOJIBELICHBI K HOTOJIKY,
HMCThL IEJIOCTHYIO CBETOPACCEUBAIONLYIO KOHCTPYKLHMIO H HE COJEPKATh CIEI0B
3arps3HeHHti;

*  YpOBEHL MCKYCCTBEHHOMN OCBEIIEHHOCTH B IpUEMHOM 10JKeH cocTarisaTh 300 mokc;

*  KOMMYTAIlMOHHBIE KOPOOKH JOJDKHB! OBITH 3aKPBITHI KPLINIKAMH, KOPIYCa BBIKJIFOUYATE e
M PO3ETOK HE JIOJKHBI HMETh TPEIMH U CKOJIOB, a TAK)Ke OIOJICHHBIX KOHTAKTOB,

2.4, YoenuTnes B cBOOOAHOCTH BBIX0J1a U3 KabuHeTa cexperapsi (IpUeMHOH ), IPOX0JI0B.

2.5. YJIOCTOBEPHTBCS B HATHUUK [IEPBUUYHBIX CPEJICTB IOMKAPOTYIIEHHUS, CPOKA HX MPUTOAHOCTH M
JOCTYIHOCTH.

2.6. Y I0CTOBEPUTLCS B HAJTMUYMH alTEUKH HEPBOH MOMOIIH U KOMIUICKTAIIHH COACPIKUMOTO.

2.7. ¥Ybeaurncs B Oe3011acHOCTH CBOEro paboyero Mecra:

*  nposepHTh MeOellb Ha MPEJIMET e¢ YCTOHUYUBOCTH U UCTIPABHOCTH;

*  [POBEPHUTDH IUIOTHOCTh NOABEACHUS Kabelel MUTaHusl K CHCTEMHOMY OJIOKY H MOHHTOPY,
OpI'TeXHHKE, He JI0IYCKaTh NeperuieTeHus kadenel muTanus;

* TIPOBCPUTL IIPABMIILHOE PACIIOJIOKEHHE MOHHTOpA, CHCTEeMHOro OJIoKa, KIIaBHATYPBI,
MBIIIHN;

* yDenuThes B OTCYTCTBMM IIOCTOPOHHHX IIPEJAMETOB HA MOHHTOPE M CHCTEMHOM OJIOKE
KOMIIBIOTEpA, HHOH OpPIrTeXHHKE;

* yOenuThes B yCTOHUMBOCTHM HAXOMSIIHXCS B CIPYHMIHPOBAHHOM IOJOKEHHH padOuux
JIOKYMEHTOR, HAIoK,

2.8, IlposecT OCMOTP CAHHTAPHOrO COCTOSIHMSI IPHEMHOH. PallOHANLIIO Opranu3oBaTh CBOE
pabouee MECTO, MPUBECTH €ro B MOpsioK. OCYIIECTBUTE MOJAMOTOBKY HEOOXOAMMOMN JOKYMEHTAIIHN
K pabore, yOpaTh IOCTOPOHHME IIPEJMETHI M BCE, YTO MOXKET IPEIATCTBOBATL 0€30I1aCHOMY
BBIIIOJHEHHIO pabOTBI M CO3/1aTh JIONOJHUTEIBHYIO OITACHOCTD.

2.9. llposepuTh HaJM4KMEe B JOCTATOYHOM KOJMYECTBE M MCHPABHOCTH  KAHIEISIPCKHX
NPHHAJUIIKHOCTEH, HEOOXOMUMBIX JUIst paboThI ceKpeTapst HIKOJIBL.

2.10. llponsBecTy CKBO3HOE IIPOBETPUBAHKE IOMCUICHHS, OTKPBIB OKHA M JiBepH. OKHA B OTKPBITOM
OJIOKEHMH (PUKCHPOBATH KPIOYKAMHU HIIH OrPAHHYHTEISAMH.

2.11. Tlpoectn mpoBepky pabdOTOCIOCOOHOCTH —IEPCOHAIBHOIO KOMIBIOTEpa (HOYTOYKa),
YAOCTOBEPUTLCS B MTOJIHOM MCIIPABHOCTH OPITEXHUKH (IIPUHTEP, KCEPOKC U Ip.).

2.12. Ilpn neoO0X0JMMOCTH IPOBECTH HEOOXOJAUMYIO PErYJIHPOBKY MOHHTOPA, MPOTEPETh IKpaH
MOHHMTOPA C IIOMOLIBIO CHEIHANILHBIX CaT(eTOK.

2.13. Cocrasurh mian paboTel HA JCHL ¥ PABHOMCPHO PACHPEJICIHTL BLINOJIHEHHE HAMEUEHHOMH
paborel ¢ 00sM3aTCIILHBIMY NIEPEPLIBAMU HA OT/BIX H [PHEM ITHIIH.

2.14. Ilpuctynares x paboTe paspelraercs Mocie BBITOIHEHHS TOATOTOBUTCILHBIX MEPOIPHATHH 1
YCTpaHCHHs BCEX HEJIOCTATKOB H HEHCIIPABHOCTEH.

2.15. Ilpn obHapy:KeHMM HEJOCTATKOB B paboTe 0OOPYIOBAHMS WIIH IMOJOMOK MeBelH COOOUHTE
3aMECTHTEINIO  JIMPEKTOpa 110  aJIMUHUCTPATUBHO-XO3slicTBeHHOH pabore (3aBX03y) U HeE
MCITONIB30BAThL JlaHHoe obopyjoBanue W Mebelb B NPUEMHOH 0 I[OJHOIO YCTpaHeHHs BeCeX
BBIABJICHHBIX HEIOCTATKOB U MOJYHUCHHS pasperiCHusl.




3. TpeGoBanust 0Xpanbl TPYAA BO BpeMsi paboThy

3.1. Bo Bpemst paBoThl cekpeTapio HeoOXOTMMO coOMIOjaTh MOPSAOK B paboueMm Kabunere, He
3arpoMosKIaTH CBoe padouee MecTo, BLIXOJBI W3 HPUCMHOM M IOJIXO/IBI K TICPBHIHBIM CPCICTBAM
[OKAPOTYIIeHHs Oymaroif, JIOKYMCHTAMM, TamKaMd M JIOOBIMH  JIDYTHMH  MOCTOPOHHHMH
npeaIMeTaMH.

3.2. B mnpouecce paborel cobmogarh CaHUTAPHO-THIHEHHYCCKHE HOPMbI M IpaBuild JTMYHOH
I'HTHCHBL

3.3. He BBIMONHSITH JeHCTBHI, KOTOPBIE TOTEHIIHAILHO CIIOCOOHDI TIPUBECTH K HECUACTHOMY CJIy4aro
(KauaHme Ha CTYJIC, PA3MAXHBAIUE KAHIEIIPCKHMH PHHAIEKHOCTIME U HHBIMH IIPE/IMETaMH).
3.4, BeITH BHUMATENLHBIM B padore, HEC OTBICKATHCH IOCTOPOHHHMH JICIaMH M pa3srOBOPAMH,
BBITOJHSTH TOMLKO Ty paboTry, KOTOpas OTHOCHTCS K JOJIDKHOCTHBIM OOA3AHMHOCTSIM M [OpYyYeHa
HETTOCPE/ICTBEHHO PYKOBOIMTEIIEM, IIPH CO3IaHHU yCJIOBHIH OE30IIACHOIO €€ BBIIOJIHCHHS.

3.5. Bo Bpems paboThl OBITH BENIMBBIM, BeCTH Ce0si CIIOKOWHO W BBLIICPIKAHHO, n30erarhb
KOH(IMKTHBIX CHTYallli, KOTOPBIC MOIYT BBLI3BATH HEPBHO-OMOIMOHAILHOE HANPKCHHE U
OTPa3UTLCS Ha OE30MACHOCTH TPY/IA.

3.6. B mensx obccreucHUs HeOOXOJMMON €CTECTBEHHOH OCBEHMICHHOCTH MPHEMHOH JIMPEKTOpa
[IKOJIBI HE CTABUTH HA MTOAOKOHHUKHY 1IBETHI, HE Pacroiararh MaikH, JOKYMEHThl U MHbBIC IIPEAMCTDI.
3.7. Ilepconanbuplii KoMObloTep (HOYTOYK) M HHYIO OPITEXHHKY HCHOIL30BaThH TOILKO B
HCIIPABHOM COCTOSHHH U B COOTBETCTBHH ¢ HHCTPYKIMEH M0 IKCIUTyaTalu H (M) TEXHHUECKHM
MacIopToM.

3.8. BoImomusaTh MepONpHATHS, TPEIOTBPALIAIONIHE HEPABHOMEPHOCTL OCBELICHUA M IMOABJICHUC
GJIMKOB Ha dKpaHne MOHHTOPA. BBIKIOUaTh KOMIIBIOTED MM TIEPEBOINTE B PEXKUM OXKMAAHHMS, KOT/IA
€ro UCIoJb30BaHue PUOCTAHOBIICHO.

3.9. Perymiposarh MOHHTOP B COOTBETCTBHHM C paboyeil 1030#, Taxk Kax palnonaibias padouast
11032 CIOCOOCTBYET YMEHBIICHHIO YTOMJISEMOCTH B Iiporecce padoTbl. KoHeTpykims padbouero
Kpeclia JIOJIKHA MO3BOJSITh H3MEHSTh 103y € HENBIO CHIKCHUSI CTATHYECKOIO HANpPsUKEHIS MBILIIL
HICHHO-TIIeYeBOi 00IaCTH U CITUHEI JUISL IPEAYTIPEKIECHHS PA3BUTHS YTOMJICHHS.

3.10. Ilpu pMTenbHOM OTCYTCTBHH Ha pabodeM MecTe OTKIIOUATh OT IJEKTPOCETH CpeicTBa
OpPITeXHHKHM H Jpyroe o00pyloBaHHE 3a MCKIIOUCHHEM 00O0pPYIOBaHHS, ONPENENEHHOTO UL
KPYTJI0CcyTOUHOH paboThl.

3.11. KnaBuarypy M MbIIIb €KEJAHEBHO JEC3MH(DUIMPOBATE B COOTBETCTBHM C PEKOMCH/AIMAMH
[IPOM3BOAMTENS JIMOO € HCIOJIL30BAHHEM PACTBOPOB MM Cal(ETOK Ha CHHUPTOBOH OCHOBE,
comepxkaimx He menee 70% cuupra.

3.12. He ucmonb30Bath B paboTe MOHMTOPBI Ha OCHOBE 3JIEKTPOHHO-IY4EBbIX TPYOOK.

3.13. Bo usGekanue TPABMEPOBAHHMS PYK IPH MPOLIMBKE JOKYMEHTOB HEOOXOMMMO COOJIIOAATH
OCTOPOYKHOCTD IIPH PadOoTe ¢ UIOJIKOH, IHIIOM, HOMKHHIAMH.

3.14. Tlpu HeI0CTATOUHOM OCBEIIEHHOCTH paboyvero Mecta AN JOTOJHUTEILHOTO Cro OCBCIICHH
MCIIOJIh30BATh HACTOJILHYIO JIaMILY.

3.15. He vcnosp3oBaTh B MOMENIEHHH [IPHEMHOIT JIMPEKTOpa IIKOJIBI NEPEHOCHBIC OTONHTEIbHEIC
npubopsl ¢ MHPPAKPACHBIM  H3JIYUCHHEM, & TAKKC KHISTHABHHUKM, TUIMTKH W HC
CepTH(HIMPOBAHHBIC YITHHHTEIIH.

3.16. [Ipu mudrensnoi pabore ¢ JIOKYMEHTAMH, 38 KOMIIBIOTCPOM (HOYTOYKOM) € LIENIBIO CHHIKEHHUS
YTOMJICHHSI 3PUTENIBHOIO aHATH3aTOPa, IPCHOTBPAIEH ST PA3BUTHs ITO3HOTOHHYCCKOTO YTOMJICHNA
uepes yac paboThl acmath mepepslB Ha 10-15 MuHYT, BO BpeMsi KOTOPOIro CICIYCT BBIMOIHATE
KOMILIEKC YIPAKHEHHH IS 1183, (PU3KYJILTYPHBIC ITay3bl.

3.17. JUts nojuepiKkanusi 3J0poBOr0 MHKPOKIMMATa Yepes Kakabie 2 4 padOoTEl MpOBETPUBATDH
NMpHEMHYIO, TPH O9TOM OKHA (DMKCHPOBATH B  OTKPLITOM TMOJOXECHMH  KPIOUKaMi WM
orpagrguTenamMu. [locne IpogoKUTENBHOIO KCEPOKOITHPOBAHMS IPOBETPUTE OMEIICHHE.

3.18. B ciyuae ecnu pazfuiach CTOJIOBAS Mocy/ia, He COOUPATh e OCKOJIKH PYyKaMH, UCIIOJIb30BATh
BEHUK U COBOK.

3.19. TIpy HCIIOIB30BAHHM OPITEXHUKHM M HHBIX JIEKTPOLPUOOPOBR CEKPETAPIO 3aMPEIIACTCs:




* BKJIOYaTh B DIIEKTPOCEThL M OTKIIOYATH OT HeE NEepCOHANbHBIA KOMIBIOTEp, TPUHTEP,
KCEPOKC ¥ HHYIO OPTTEXHUKY H 9IIEKTPOIIPHOOPE! MOKPBIMH M BIAKHBIMA PYKaAMH;

* JIONyCKaTh NOMagaHusl BJIark Ha IIOBEPXHOCTH HCIIONIB3YEMBIX JIEKTPOIPHGOpOB;

*  Hapywarb 1OCJIE0BATEIbHOCT BKIIIOYCHHS M BBIKJIIOUCHHUS, TEXHOJIOIHUECKHE TIPOIIECCHI,

* JlocTaBath 3amsTyio OymMary U3 npuHTEpa M KCEpOKca IPH BKIIOYEHHOM 2JICKTPONHTAHNH;

*  OTKpLIBATL M IPOU3BOAWTH YHCTKY MPHHTEPA MM KCEPOKCA [PH  BKIIOYEHHOM
JICKTPOIIUTAHUH,

*  BBIIOJHATE paboTy Ha KCEPOKCE MPH OTKPBITON BEpXHEH KpPbILLKE;

*  BBINOJIHSITH BBIKJIIOYEHHE PLIBKOM 3a IIHYP [THTAHHSL;

*  pasMeINaTh Ha ANEKTPOnpubopax npejamMers! (bymary, J0KYMEHTbI, BEIH U T.I1.);

*  NCPCABHIaTh BKIIOUYCHHBIC B )JIEKTPHYECKYIO CETh MJICKTPOIIPHOOPEI;

*  pazdupars BKIIOYEHHBIE B MJIEKTPOCETE HPUOOPHI;

*  1IPUKACATLCA K OTOJIEHHBIM WIIH C NOBPEIJICHHON M30IsIHe kabesiM nuTanus;

* crubark U 3aleMIIATh KaOeu MUTaHus;

*  OCTaBJATEH Oe3 NPHEMOTPA BKIIOYEHHBIE B SJIEKTPHUCCKYIO CETh IEKTPOIPHOOPEI.

3.20. Cekperapro HE0OXOJIMMO HPHJICPIKUBATECS TIPABMI TICPE/BHIKEHUS. B IIOMENICHHIX M HA
TEPPHTOPUHN IIKOJIBL:

*  BO Bpems XO/bOBI OBITL BHHUMATENBHBEIM H KOHTPOJIHPOBATH H3MEHEHHE OKPYKAIOIICH
00CTAaHOBKH;

* XOHHTh 110 KOPHIOPaM MW JICCTHHYHBIM MaplllaM, NPHICPIKHBASCL IPABOH CTOPOHBI,
OCTOPOIKHO U HE CIIela;

* P MNEPEABMIKCHHHM 10 JICCTHHYHBIM  [pojietam  CcoONIoAaTh  OCTOPOKHOCTL M
BHUMATCIILHOCTh, HE HAKIOHATHCH 3a IEpH/IA, HE ICPEILarHBaATh M HE IMEpPErpBIrMBaTh
yepes CTYIeHBKH;

* oOpamarh BHUIMaHKE Ha HEPOBHOCTH H CKOJIL3KME MECTA B IIOMEIICHHSIX H HA TePPUTOPHH
HIKOJIbI, OOXOMUTE UX M OCTEPEraThes MajCHUs;

*  HE IPOXOJHTE Oike 1,5 MeTpa o cTeH 3/anHs 0611e00pa30BaTEILHON Opranu3aluy.

3.21. Cobmogars BO BpeMs pabOThI MHCTPYKIMIO IO OXpaHe Tpyja VIS CeKpetaps IIKOJIBL
YCTAHOBJICHHBIH pexcum  pabodero BpemeHd (Tpyla) M BpeMeHH OTAbIXa, Ipu paboTe ¢
HCIIOJIL30BAHHEM KOMIIBIOTEpa (HOYTOyKa) pyKOBOACTBOBATLCS «MHCTpyKimMed mo oxpame Tpyna
npyu paboTe Ha [EPCOHANBLHOM KOMIBIOTEPE», HPH ACSTEIBLHOCTH C MCHONB30BAHMCM KCEpoKca —
CUHCTPYKILMEH 110 OXpaHe Tpy/ia npu padoTe Ha KOMUPOBAILHO-MHOKATEIILHOM aIllapaTe.

4. Tpebopanust 0OXpaHbl TPYIA B ABAPHITHBIX CHTYAIMSIX

4.1. He nomyckaercs cexperapio ofimeoGpa3oBate/bHON OpraHu3aliMy IPHCTYNATh K paboTe npu
TUIOXOM CaMOYYBCTBHH WJIM BHE3AITHOM BOJIe3HH.

4.2. Ilpn BOSHMKHOBEHHH HEHCIIPABHOCTH B OPITEXHHUKE HIH HHOM sJieKTpoIpudope (110CTOPOHHHI
IyM, JIbIM, MCKPCHME M 3alax rapu) HeoOXOIMMO I[PeKpardTh ¢ HHUM paboTy W 00ECTOYHTD,
COOOIINTE 3AMECTUTEINO JTUPEKTOPA 110 aAMHHHCTPATHBHO-X03SHCTBEHHOM pafoTe H HCIOIB30BaTh
TOJILKO ITOCJIC BBITTOJIHEHUS PEMOHTA (110JIyUSH s HOBOI'O) H [IOJIYUYCHHUS PAa3pEIlCHHMSI.

4.3. B ciywae nosiyuenust TpaBMbl CeKpetaph JOJKEH NPEKPATHTh paboTy, MO3BaTh HA [OMOIILb,
BOCIIOJIL30BATHLCA ANTECYKOH MEPBOil MOMOIIH, MOCTABHTL B M3BECTHOCTH JIMPEKTOPA IIKOJIL! (IpH
OTCYTCTBHM MHOC JIOJDKHOCTHOE JIMIO) W OOpaTHThesl B MEJMUMHCKMI TyHKT. [Ipu monyuenun
TPaBMbl  MHBIM  COTPYJIHUKOM HJIH OOyualolMMCsl oKa3arh eMy IMEepBYIO IIOMOIIb. BbI3BATh
MEJIMIIMHCKOr0 paboTHuKa 00neo0pa3oBaTenboil opranusalniy, Ipu HeoOX0[MMOCTH, BHI3BATH
CKOPYIO MEJIMIMHCKYIO ToMolb 110 Tesiepony 03 (103) 1 coOOHMTE O NPOHCIIECTBHE JHPEKTOPY
tioltb. OBeCTeunTh J10 HavaIa paceie/I0BaHus COXPAHHOCTL O0CTAHOBKH HA MECTE IPOHCIIIECTBHS,
4 €CIIM ATO HEBO3MOIKHO (CYIIECTBYET YIrpo3a XKH3HH M 310POBBIO OKPYIKAIOMINX) — (DUKCHPOBAHHE
obcranoBkr nyreM GOTOrpaduPOBAHUS HIH HHBIM MeTOJI0M. OKa3aTh COASHCTRIE TIPH TIPOBEICHHHI
pacciieIoBaHUsl HeCHACTHOTO CIIYYasl.

44. B ciywae BOSHMKHOBCHMsI 3a/bIMIICHHS WJIM BO3IOPAHHS B IIPHEMHOI, CeKpeTaph JI0JDKEH
HEMCUICHHO MPEKPATHTL padoTy, NPHHSATL MEPbl K DBAKYAIllHH JHPEKTOPA, WHBLIX COTPYIHMKOB H
noceruresicl U3 noMeleHHst B Ge301acH0e MECTO, OMOBECTHTH TOJOCOM O MOXKAPE U BPYUHYIO



saneiicreoBars  AIIC, BpI3BaTh NOXKAPHYIO OXpaHy 0 tenepony 01 (101), coobumTs
pykoBoauTEeMO. [IpH yCIOBUM OTCYTCTBHSI YTPO3bI JKU3MH U 3/0POBBIO JHOJICH TIPUHSATL MEPBI K
JMKBHIAIMK TT0YKapa B HAYAILHOH CTa/IHH C IIOMOIIBIO NIEPBHUHLIX CPE/ICTB MOKAPOTYIICHIHIA. ITpu
MCTIOJIB30BAHIH TIOPOIITKOBOTO OTHETYIIHTEIISI HE HANPABIISTH B CTOPOHY JIOAEH CTPYIO MOPOIIKA,
4.5. Tlpu aBapuu (IPOPBIBE) B CUCTEME OTOILICHHS, BOJIOCHA0KEHHS U KaHAIH3alMH B IPHEMHOM
HEOOXOMMO  ONEPATHBHO  COOOMMTH O  NPOMCIIC/IEM  3aMECTHTCIIO  JIMPCKTOpa 110
aZIMHHHUCTPATHBHO-XO3SIHCTBEHHOI padoTe (3aBX03Y).

4.6. B ciiyuae yrposbl MM BO3HMKHOBCHHS 0Yara ONacHOro BO3ACHCTBHSA TCXHOICHHOTO XapaKTepa,
YrpO3bl WM TIPUBEACHMS B HCIOIHEHHE TEPPOPHCTHUECKOIO aKTa CIIEIyCeT PYKOBOJACTBOBATRCH
[TanoM 5BaKyalll, MICTPYKIACH O MOpsIKE JCHCTBHH B Cllydae yrposbl H BOZHHKHOBCHHH L[
TEPPOPUCTHYECKOTO XapaKTepa.

5. TpeGoBanust 0XpaHbI TPYAA HOC/IE 3aBEPUICHHs PADOTHI

5.1. Tlo oxonuanuu paboOTHl cekperapio 00eobpasoBaTeIbHON  OpraHu3aniu 11€00X0/IUMO
BBIKJIOYHTH BCE 2IEKTPONPUOOPE! 1 00€CTOUNTD HX OTKIIOUCHHEM U3 JICKTPOCCTH.

5.2, BuuMareiapHo 0CMOTPETh pabovee MECTO H IOMEIICHHE IPHCMHOMN, TIPUBECTH €ro B MOPAI0K.
V6pars ¢ paGodero croja JOKyMEHTAIMIO, MAIKH, KaHICIAPCKUE MPHITAICHKHOCTH, HOCHTCIH
MH(POPMAIMH B OTBE/ICHHBIE JUISL XPAHCHH S MECTa.

5.3. V6path pabouee MECTO OT HCIONIB30BaNHON Oymary.

5.4. Y 10€TOBEPUTHCS], YTO TTIOMEHICHUE MPHEMHOMH PYKOBOIMTEIIS TIPUBEICHO B noxapofe301acHoe
COCTOSIHME, OTHETYIINTCIH HAXOJITCsS B YCTAHOBJICHHBIX MECTaX. [Ipg OKOHUAHHH CPOKa
SKCIUTyaTal[H¥ OTHETYLINTENIS IEPE/IaTh Cro JIMILy, OTBETCTBEHHOMY 3d HMOKAPHYIO Oe30omnacHocTh B
HIKOJIE, [UTsl TIOCIIELYIOIEel epe3apsiiki. Y CTaHOBUTh HOBBIH OTHETYIIHTEIb.

5.5. TIpoBeTpUTh MOMEIICHHE NPHEMHON TMPEKTOpaA 001meoOpazoBaTesbHON OpraHu3any.

5.6. [TpOKOHTPOIMPOBATE IIPOBEJIEHHE BIKHON YOOPKH, a TAKKe BLIHOC MycOpa U3 TIOMEIICHH.
5.7. 3aKpBITh OKHA U MKA(BIL, BEIMBITE PYKH C MBUIOM, IIEPEKPBITH BOIY H BBIUTIOUATE CECT.

5.8. CoOBIMMTH 3aMECTHTENO AMPEKTOPA HIKOMIBI [0 aIMHHUCTPATHBHO-XO3SHCTBEHHOTH pabore o
BBISIBICHHBIX HEMCIIPABHOCTSX 5JIeKTPOoOOOpYyROBaHus, NEPCOHATBHOrO KOMObBIOTEpa, MPUHTEPA,
Kcepokca W HHOM OprTeXHHKM, Mebenu, o IMOJOMKax B BOJOIPOBO/IHOM, OTONHTEILION HIIH
KaHAJIH3aI[HOHHON CHCTEME.

5.9. CoOBIMTh CHENHANUCTY [0 OXPaHe Tpyja O Hemoctarkax (MpH Haludii) B 0OCCHEUCHUN
HezonacHbIX YCIOBHE Tpy1a Ha pabodyeM MecTe, OXpaHbl 3/10POBESL.

5.10. Ilp# OTCYTCTBHM HEJIOCTATKOB 3aKPBITL ITOMEIICHHE IIPUEMHOM Ha KIo.

Unerpykuuio paspaboran (a): 3aB. X03sIHCTBOM %&H Z— /H. H. Muzenamsunu /

(noanuck)
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