MBOVY IlIkona-untepHar r. Mosaoka

HAUMEHOBAHHE OPTaHH3aLlHH

TIPUKA3

06 yTBep:KACHUA HHCTPYKIHH 110 0Xpane tpyna LOT 008 - 2021

ot 28.03.2022 0a-17.9

jara rpuKasa Ne npukasa

B coorseTcTauH co cratheif 211.2 TpymoBoro KoaeKca Poccniickoit ®eneparmu (Cobpamnne
sakononarennerea Poceuiickoi @eiepallit, 2002, Ne 1, ¢1.3; 2021, Ne 27, cr.5139)u
poanynkToM 5.2.28 Tlonoxenus o MHuHECTEPCTBE TPY/Ia M COMAIbHON 3aIHThI Poccuiickoii
dejepanyy, yTBEPKICHHOTO IIOCTAHOBICHICM IIpaBuTEnbCTBA Poccuiickoit eneparnuu ot 19
wronst 2012 1. No 610 (CoOpanue 3aKoHOIATEIECTEA Poccuiickoii ®enepaiun, 2012, Ne 26,
¢1.3528; 2021, Ne 42, ¢1.7120),

[IPUKA3BIBAIO:
1. YTBepUTh HHCTPYKIHIO TI0 OXPaHe TPy/a B apvummerpatuenom kadunere HOT 008-2021,
pa3paboTaHHyIo B MapTe 2022r..
2. Bpecru B aeiicteue ¢ 01.04.2022 1.
3. Koposesoit E. H. BEICTaBATE JIAHHYIO ur(opManuo Ha ourmansHsiii cait MBOY ITIxomsI-
untepHara r. Mosaoka.
4. KOHTPOTH HCTIONHEHHS HACTOSIIEr0 MpHKasa OCTABIIIO 34 coboit.

PyKOBOJMTEND! JTupexTop
JIOIKHOCTD

['peyanas U. B.

®OUO (pactmdposica NOAIHCH)

OrseTcTREHHbINH(as): Koposesa E. H.

DUO (paciundposka TIOAMNCH) MOAMUCH
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Hucrpykiusi
110 OXpaHe TPYAa B aAMHHHCTPATHBHOM KaOHHeTe
HOT 008-2021

1. O6mmue TpedoBaHusI OXPaHbBI TPY/1A

I.1.  Hacrosmas wuncrtpykumst paspaGorana ¢ yuerom CII  2.4.3648-20 «Canurapho-
SIUJIEMHUOJIOrHYecKne TpeOOBaHMsl K OpraHu3allMsM BOCIMTAHHS M OOYYEHHs, OTIbIXa H
03JI0poBJieHust jieTeit u Monoueskuy; CanlluH 1.2.3685-21 «l'uruenuueckue HOpMaTHBBI W
TpeboBanus K obecreuennio Oe3onacHocT 1 (Min) 0e3BPeJHOCTH JUTS YeJIOBeKa (PAKTOPOB CPEIb
oburanusy; [Incema Muno6puayxu Poceun Nel2-1077 or 25 asrycra 2015 rona «Pexomenanuu
0 CO31AaHui0 M (DYHKIMOHHPOBAHHMIO CHCTEMBI YIIPaBJIEHHsI OXpaHoil Tpyna M obecreueHHeM
Oe3zonacHOCTH oOpaszopaTtenbHoro  mpomecca B 00pasoBATENBHBIX  OpramH3alusx,
OCYLIECTRIISIOINX 00pa30BaTEeNIbHYIO IESTEIBHOCTE», B COOTBETCTBHH ¢ TPyIOBBIM KOJEKCOM
Poceniickoii  @enepaiii ¥ MHBIMM  HOPMATHBHBIMH [IPABOBBIMH  aKTaMH [0 OXPaHe M
HesonacnocTu Tpya.

1.2, Jlannas uHCTpYKUMs yCTaHABIMBACT TPEOOBAHMS OXPAHbI TPYAA NEPE HAYAIOM, BO BPEMsi
Mo OKOHYaHuM paboThl COTPYJIHHKA B KaOWHETe aaMHHHCTpanuu, obo3HauyaeT OGe30macHbie
METO/IbI M IIPUEMbI BBINOJHEHUS padoT, a Takike TpeboBaHHs OXpaHbl TPYAa B BO3MOIKHLIX
aBApPUHHBIX CHTYyallUsIX B kKabuHeTe.

1.3. OrsercTBeHHBbIM 3a COOMIONEHHE HOPM M TpeGOBaHUHA OXPaHbl TPYIa B aJIMUHUCTPATHBHOM
kabunere apisgercs pabOTHHK aJMHHHCTpAnnH o0pa3oBaTeILHON Oprand3aldd M3 4YHcla
AJIMHHHCTPATHBHO-YIIPABJICHYECKOIO [1I€PCOHAIIA, HEIIOCPEICTBEHIO BBITOJIHSIONIHE 00s3aHHOCTH
B JIaHHOM KaDHMHeTe, Kak cBoeM pabouem.

1.4.B  nenax coOmoneHus  TpeGoBaHHN OXpaHbl TPyJa B aJMHHHCTPATHBHOM _KaOUHETE
HE0OX0AUMO:

* cobmojiare TpebOBaHMS OXpaHBl TPy, IIOMNKAPHOH M 2JIEKTPOoOE30MACHOCTH IIPH
BBLIMTOJIHEHUH paboT B kabunere;

* cobmoaars TpedOBaHUs MPOU3BOACTBEHHON CAHUTAPHH, TIPABAIIA TMUHON THTHEHEI;

* 3HATL TpaBMa OKCIulyatauud u  Tpebosanus OeszomacHoctd 1npu  pabore ¢
MCPCOHAIbHBIM KOMIIBIOTEPOM M HHOH OPITEXHHKOM;

*  3HATh CIoCcoObI palHOHAIBHOM OpraHu3alul paboyero MecTa;

*  HMETh 4YEeTKOe IPEACTAaBICHHE 00 OIlacHBIX M BpeJHBIX (AKTOpax, CBS3aHHLIX C
BBLIIOJIHEHHEM pabOT Ha IMEPCOHAIBHOM KOMIIbIOTepe (HOYyTOYKE) U OPrTeXHHUKE, 3HATH
OCHOBHBIE CITOCOODI 3alllUThI OT HX BOBﬂBﬁCTBHS];

*  1I0JIB30BaThCA DIIEKTPOIPHOOPAMHU COTTIACHO HHCTPYKIHSIM TIO AKCILTYaTaIlnH;

*  BBIIOJHATL B QJIMMHMCTPATUBHOM KaOHHETE TOJLKO Ty paboTy, KoTopas OTHOCHTCS K
JIOJDKHOCTHBIM 003aHHOCTSIM, IIPH CO3/IaHUM YCIIOBHIT 0€3011aCHOI0 €€ BBIIOIHEIHS;

*  3HATb MOPSIOK ACHCTBHI IIPH BOSHUKHOBEHHH I103Kapa B aIMMHUCTPATHBHOM Kabuuere;

*  YMETh HOJIL30BaThCS IEPBUUHBIMH CPEJCTBAMH HOMKAPOTYIICHHUSI;

*  3HaTh MECTOPACIIOJIOIKEHHE allTeYKH H YMETh OKa3bIBaTh MIEPBYIO MTOMOIIH;

« cobmonars [Ipasuna BuyTpeHHero TpyaoBoro pacropsiaka 1 Ycras o0pazoBaTeabHOM
Opranu3anny;

* cobmonare HHCTPYKIMM [0 OXpare Tpyjla UpH BbiIoJHeHHH pabor u paborte ¢
obopy/1oBaHHEM.




1.5. B mpouecce paboThl B _aJAMHHHCTPATHBHOM KaOWHETe BO3MOYKHO BO3JEACTBHE CIICIYIOUIMX
OIIACHBIX ()AKTOPOB:

*  HapyHIEHHE OCTPOTH 3PCHHS IIPH HEJIOCTATOUHOH OCBEIIEHHOCTH pabouero mecra,

*  3pUTENBHOE YTOMJICHHE HPH JUIMTENLHOW padoTe ¢ JOKYMECHTAMH, HA HEPCOHAILHOM
KOMIIbIOTEpE (HOYTOYKE);

*  [OpaXKEHHE IEKTPUUECKUM TOKOM TIPH HCIIOJIb30BAHUM HCHUCIIPABHBIX JJICKTPHICCKHX
PO3ETOK, BBIKJIIOYATENIEH;

*  [OpaKCHHE AEKTPHUECKUM TOKOM IPH HCIOJIB30BAHHH HEHCIIPABHOIO TEPCOHATLHOTO
KoMIipioTepa (HoyTOyKa) ¥ HHO# OprTeXHUKH;

*  QOpaKeHHEe OJICKTPUUYECKMM TOKOM IIpH  HCIIOJIb30BAHHUH kaOenell nUTaHus €
MOBPEKIAEHHOH H30JISHMCH, HeCepTHPUIPOBAHHBIX M CAMOJICIILHBIX YITUHUTEEH;

e CHIDKEHHC 0OIIEro MMMYHHOIO COCTOSIHHS OpraHM3ma BCICACTBHE TPOJIODKHTCILHOTO
BO3JICHCTBHS  HA COTPYJIHHKA DJEKTPOMArHUTHOIO  M3IYYCHHS  IIPH pabote ¢
OPTTEXHHKOIM,

+  CTATMYECKHMC HArpy3Kd [PH HE3HAUMTENbHOH OOIIEH MBIIICUHOH JIBUTATECIILHON
Harpyske.

1.6. Jlns obecneyctusi MO)KapHOH OC30IIaCHOCTH B aJMHHUCTPATHBHOM KaOHHETE B MCCTE,
OMU3KOM K BBIXOAY, JODKHBI OBITH pPa3MCHICHBI IEPBUYHBIE CPEACTBA  TOXKAPOTYHICHHA
(OrHETYUIMTEIH ), UMETHCS allTeuKa MEPBOH MTOMOIIH.

1.7. 3anpemaercs B aJIMUHUCTPATUBHOM KaOWHETC BBIIOJIHSTH paboTy, HaxXoJUCh B COCTOSIHWM
AKOTOJLHOIO ONBSHEHMS! JIMO0 B COCTOSHHM, BLI3BAHHOM IOTPCOICHHEM HAPKOTHYCCKHX
CpEJICTB, TMCHXOTPOIHBIX, TOKCHYECKHX HWIH APYIHX OJYyPMaHHBAIOMIMX BCIICCTB, a TAKKCE
pachuBaTh CIHPTHbIC HAIMTKH, YIOTPeOIATh HAPKOTHYECKHE CPEACTBA, ICHXOTPONHEBIC,
TOKCHUYCCKHE HITH JIPYyTHE OJypPMaHHBAIOIIHE BEIIECTBA HA pabouemM MecTe Ui B pabouee Bpemsi.
1.8. PaGOTHHK aJMHHHCTPALMH, JONYCTHBIIMN HapylICHHC MM HEBBINONHEHHE TPeOOBAHUH
HACTOSIIIICH WHCTPYKIMH [0 OXpaHe Tpylda B CBoeM paboueM aAMHMHHUCTPaTHBIOM KabuHeTe,
paccMaTpUBACTCS KAK HAPYUIMTENb TPOM3BOACTBCHHON JMCUHIUIMHBI H MOXKET OBITL IPUBIEUEH K
JUCIMIUIMHAPHON — OTBETCTBEHHOCTH M HPOXOXKACHMIO BHEOYECPEIHOH IPOBCPKM  3HAHMH
TpeGoBaHMi OXpanbl TPy, €C/M HapyLICHUE IOBICKITO MaTepuabHbIH yiepd - K MaTepuaibHOH
OTBETCTBEHHOCTH B YCTAHOBJIEHHOM MOPSIJIKE.

2. TpeGopanust oxpanbl TPyAa nepej Havagaom padoTbl B AMHHHCTPATHBHOM Kadbuuere

2.1. B ajMHHHCTpaTUBHOM KabWHeTe mepejl HauaaoMm paboThl HEOOXOIMMO BHU3YalbHO ONEHHUTDH
COCTOSIHME BBIKIIOUATENICH, BKIIOYMTH TOJHOCTHIO OCBEHMICHHE H yOeauThCs B HMCIIPABHOCTH
3JIEKTPOOOOPYI0BAHHUS:

*  OCBETHTEJbHBIC IPUOOPHI OJKHEI OBITH MCIIPABHBI U HA/IE)KHO ITOABEIICHBI K IIOTOJIKY,
UMETD IEJIOCTHYIO CBETOPACCEMBAIOLIYI0 KOHCTPYKIIMIO W HE COAEpIKaTh CJIC/0B
3arps3HEeHH;

*  ypoBeHb HCKYCCTBEHHON OCBEHICHHOCTH B paboueM KabHHETE JOJDKEH COCTaBIATh 300
JIIOKC;

¢ KOMMYTAlHOHHBIE KOPOOKM  JIOJUKHBI  OBITH  3aKPBITBI  KPBILIKAMHK,  KOpIyca
BBIKJTFOUATENIH M PO3ETOK HE JIOIDKHBI MMETL TPEUIMH W CKOJIOB, d TAKKE OTONCHHBIX
KOHTAKTOB.

2.2. IIposepuTh OKHA B KaOMHETE HA HAJMYME TPEIIHH U HHOE HAPYIICHHE NETOCTHOCTH CTEKOJL.
2.3. V6enutnes B cBOOOIHOCTH BBIX0/1a U3 KaOUHETA, IIPOXOJIOB.

2.4. Y10CTOBEPUTHCS B HAIMYUH NIEPBUUHLIX CPEZCTB MOYKAPOTYIIEHHA, CPOKA HX MPHIOHOCTH H
JIOCTYITHOCTH, B HAJIMYUH AlITEUKH TIEPBOH IIOMOIIM ¥ YKOMIUICKTOBAHHOCTH €€ MEJIMKAMEHTAMH.
2.5. Voeaurhes B 6€301aCHOCTH CBOCIO paboyero mMecra:

«  mpoBepuTh MeOENb Ha IIPEIMET e¢ YCTOHIHBOCTH H HCIIPABHOCTH,

«  TIPOBEPHUTH IUIOTHOCTD TOJIBEICHHs KaOeel MUTanus K CHCTEMHOMY OII0KY M MOHHTODY,
OprTexXHUKe, HE JIOILYCKATh TeperieTeH s Kadeei muTanus;

*  NPOBEPUTH MPABMIILHOE PACIIONOKEHHE MOHHTOPA, CHCTEMHOro O/OKa, KilaBHaTypel,
MBILIIY;




*  yOenuTBCA B OTCYTCTBHHM IIOCTOPOHHHX IIPEAMETOB Ha MOHHTOpPE M CHCTEMHOM OJIOKE
KOMIBIOTEpA, HHOH OPrTeXHHUKE;
* yOenuThes B yCTOMUMBOCTH HAXOISIIUXCS B CIPYHIIMPOBAHHOM TOJNOKEHHH pabOuMxX
IOKYMEHTOB, NarokK.

2.6. IlposecT OCMOTP CaHMTapHOIO COCTOSHHs KabHHETa aJMHHHUCTPALHH. PalHoHalIbIo
OpraHM30BaTh CBOE pabouee MECTO, IPHUBECTH €ro B MOPSOK. OCYIIECTBUTL HOAIOTOBKY
HeoOXoMMoH paboueit JOKyMeHTaIHH,
2.7. llpoBepuTh HaJU4YME B JIOCTATOUHOM KOJHUECTBE M HCIPABHOCTL KAHIEIAPCKHX
IPHHAIIEIKHOCTEH.
2.8. IlponspecTy CKBO3HOE NPOBETPHUBAHME 3IMHHHCTPATHBHOTO KaGUHETA, OTKPBIB OKHA U JBEPH.
OxHa B OTKPLITOM HOJNIOKEHUH (PUKCHPOBATH KPIOUKAME MJIH OTPAHUUMTENAMU.
2.9. Temneparypa Bo3jyxa B aJIMHUHHCTPATHBHOM KabHHETE JIOJDKHA COOTBETCTBOBATL TPeOyeMbIM
canuTapHeiM HopmaM: 18-24°C B xonmonneiii nepuox roaa, 18-28°C B Terusit mepuoj roja.
2.10. TIposectn mpoBepky pabOTOCIOCOOHOCTH IEPCOHATILHOrO KOMIBIoTepa (HOyTOyKa),
YIOCTOBEPUTHCS B IMOJIHOH  MCIPAaBHOCTH OPrTeXHHUKH. [Ipn  HeoOXOAMMOCTH MPOBECTH
HEeOOXO0JIMMYIO PETyIUPOBKY MOHHTOPA, IPOTEPETh 3KPaH MOHHTOPA C IOMOLILIO ClIEIHAIbHBIX
candeTox.
2.11. Tlpn obuHapykeHMH HeJqocTaTKOB B pabore 00OpyMOBaHHS WM IOJIOMOK MeGeu
HEOOXOMMMO  COOOIIUTL  3aMECTUTENI0 PYKOBOIMTENS 10 aIMHHHCTPATHBHO-XO3SHCTBEHHOM
paboTe (3aBX03y), HE HCIONL30BaTh JaHHOE OoOopymoBanue W MeGEiIb B aJMHHUCTPATHBHOM
KaOMHETE JI0 MOJIHOTO YCTPAHEHHS BCEX BBISBJIIEHHLIX HEJIOCTATKOB.,

3. Tpebosanusi oXpaHbl TPY/Aa BO BpeMsi padoThl B A AMHHHCTPATHBHOM Kabuuere

3.1. Bo Bpemsi paGoTel B aJMMHHCTPATHBHOM KabHHeTe HEOOXOMMMO COOIIOAATL MOPAIOK, He
3arpOMOIKIATL CBOE padouee MeCTo, BBIXOJ U3 KaOHHEeTa M IOJXOJbl K MepBHYHBIM CPEICTBAM
OKAPOTYIICHHUS,

3.2. B nponecce pabotsl B kabuHeTe coOII0JATh CAaHUTAPHO-THIHEHHYECKHE HOPMBI, TpeOOBaNMs
IHTHEHBI TPYJIA,

3.3. He BbmonuATe JeHcTBHEL, KOTOpBIE MOTEHIHAILHO CIOCOOHBI IPHUBECTH K HECYACTHOMY
clyualo (Kkauanue B Kpecie, epe/iBHKEHHE BKIIOYCHHOTO MOHUTOPA | T.]1.).

3.4. B nenax obecnevyenus: HeoOXOMMMOM eCTeCTBEHHOM oCBelleHHOCTH pabodero kabuiera He
CTaBUTh HaA MOJOKOHHUKH IIBETHI, HE pacloJlaraTh NalKH U UHEIE MTPEAMETHL.

3.5. Haxonsmmuiics B kaOuHETEe NEPCOHANBHBIN KOMIBIOTED (HOYTOYK), MHYIO OPITEXHHKY
UCII0JIb30BATE TOJIBKO B HCIPABHOM COCTOSAHHM H B COOTBETCTBMH C HMHCTPYKIHEH 110
IKCIUTYaTallMu M (MJIH) TEXHHYECKUM 1acIiOPTOM.

3.6. PerynmupoBaTh MOHHTOP B COOTBETCTBHU ¢ paboueil 1030, Tak Kak pannoHaibHas pabouas
103a crocoOCTBYET yMEHBIIEHHIO YTOMISIeMOCTH B rponecce paborel, KoHerpykuus pabodero
Kpeclia JIOJDKHA TO3BOJISITE H3MCHATD 1103y € II€JIbIO CHIKEHHS CTAaTHUCCKOTO HAMPSIKCHHS MBI
HEHHO-TIICUEBON 00JIACTH U CIIUHBI JUISI IPEAYTIPEIKIACHUS PA3BHTHS YTOMJIEHHSI,

3.7. Ilpu JuturesbHOM OTCYTCTBHM Ha paboueM MecTe OTKIIOUATh OT HJIEKTPOCETH OPITEXHHUKY 3a
HCKIIOUEHHEM 000PY/I0BaHUSI, ONPEIENCHHOTO JUISl KPYTJIOCYTOYHOMH paboThI.

3.8. KnasuaTypy M MBIIIb ©KEIHEBHO Ne3MH(HIIHPOBATL B COOTBETCTBHM C PEKOMEHIALUSIMU
IPOU3BOAUTENST MO0 € MCIONL30BAHHEM PACTBOPOB HIH caleToK Ha CIHPTOBOH OCIOBE,
coiepakamux He Menee 70% crupra.

3.9. He ucnonssosars B paboTe MOHHTOPEI Ha OCHOBE HJICKTPOHHO-TYUEBBIX TPYOOK.

3.10. Ilpu nepocrarounoif ocsenieHHocTi pabodero MecTa Juist JOTOJHUTEILHOTO €ro OCBELCHHS]
MCII0JIb30BATE HACTOJLHYIO JTAMITY.

3.11. He wucnons3oBaTh B IOMEIICHHH aJMHHHCTPATHBHOIO KaOMHETA [EPEHOCHBIE
OTONHUTENLHEIE TPUOOPBI ¢ HH(PPAKPACHBIM H3JIYUCHHEM, & TAKKE KHISITHILHUKH, INIATKH U HE
cepTHUIIMPOBAHHBIE YJUTHHHUTEIH,

3.12. Jlns nopjepikanus 3/10pOBOr0 MHKPOKIMMATa 4epes Kaxcible 2 4 paboThl HPOBETPUBATEH
aJIMMIHCTPATHBHLIA KaOWHET, NPH 3TOM OKHA (PMKCHUPOBATH B OTKPBITOM IMOJIOMKCHHH KPIOUKAMH
HJIH OFPAHHUHTEIISIMH.,

3.13. Ilpy HCIOJIL30BAHUH OPITEXHHKH B JIMMHHUCTPATUBIIOM KaOHUIICTE 3alpeIacTCA:




+  BKJTIOUATH B JIEKTPOCETH W OTKIIOUATH OT HEE OPITEXHHKY MOKPBIMH H BIQKHBIMH
PYKaMH;
*  JIONYCKATh MOTIa/IaHKsl BJIArK HA IIOBEPXHOCTh HCIOIL3YCMOH OPITEXHUKH;
¢ mapymaTh  [10CIAEIOBATC]ILHOCTh  BKIIOYCHHMSL M BRIKIIOYUEHHsS  OPTTEXHHKH,
TEXHOJIOTHYECKHE MTPOLIECCHI,
* nepe/iBurarb BIJIIOYUCHHYIO B ICKTPUUCCKYIO CETL OPITCXHHUKY,
« jocTaBaTh 3aMATYI0 Oymary M3 OpUHTEpa M KCEpoKca  TIpH  BKIIOUCHHOM
SIEKTPOIIUTAHHH;
*  BBIMOJHATE paboOTy HA KCCPOKCE IIPH OTKPLITOH BEPXHEH KPBIIIKE;
+  pasmemarh Ha OPITeXHHUKeE MpeaMeThl (Dymary, TKaHb, BCIIH U %5 100 -
»  pas3bupaTh BKIIOYEHHYIO B dJIEKTPOCETH OPITEXHHKY,
*  BBINOJHATH BLIKJIIOUCHHE PHIBKOM 34 IIHYD MTHTAHHUA:
+  mpuKacarthes K KaGesisiM THTAMHs C TTOBPEKICHHON H30JISIHCH;
o crubarh ¥ 3ameMIsTh Kabeu MHTaHus, CTABHThL Ha HUX IIOCTOPOHHUE IPEAMETDI
« ocTaBJATh 0€3 MPHCMOTpPa BKIIOYEHHYIO OPTTEXHUKY.
3.14. B aAMUHHCTPATHBHOM KaBUHETE 3alPEIACTCs KyPUTh, IPUMEHSTE OTKPLITBIE OTOHb.
3.15. Cobmonars B paboTe MHCTPYKIMIO 10 OXPaHE TPyAa B aMHHHCTPaTHBHOM KaOuHETE,
yCTAHOBJNEHHbBIH pekuM  pabouero BpeMeHd (TpyAa) M BPEMCHH OTABIXA, IIPH pabote ¢
JMCTIONB30BANMEM KOMIIBIOTEPA PYKOBOJICTBOBATLCS «VIHCTpYKIHeEt 1Mo oXpaie Tpy/a 1npy pabore
¢ MEPCOHAIBHBIM KOMITBIOTEPOMY.

4, TpedoBanust 0XpaHbl TPY/AA B ABAPHITHBIX CHTYAIMSIX

4.1. TIpu BO3HMKHOBEHUH HAPYLICHHs 11EJIOCTHOCTH M30JIsIMK KaOenel IUTaHus, HeHCIPaBHOCTH
B OprrexHuKe (MOCTOPOHHMI IIyM, IBbIM, MCKPEHHE M 3amax rapu) HeoOXOIMMO MPEKPaTHTEL C
IeKTponpubopoM  paboTy M 0OECTOUMTh, COOOLIMTH 3aMECTUTEIO  PYKOBOAMTEIS 1O
aJIMMHHCTPATHBHO-XO3AIICTBEHHOM YacTH M MCIOJIB30BATh TOJIBKO HOCKIC BBINOJIHCHHS PCMOHTA
(MosyueHust HOBOro).

4.2. B cnyuae mojiyueHdsl TpaBMbl B pabouem KaOuiHeTe aAMHHMCTPATHBHOMY paboTHUKY
HEOBXOMMMO [PEKPATHTh PAbOTy, MO3BaTh HA IOMOIIb, BOCHOIL3OBATHCS AITCUKON MEPBOT
[TOMOIIM M OOpaTHTHLCS B MEJMIMHCKUM MYHKT, I[OCTABHTH B H3BCCTHOCTH PYKOBOAUTEIL
o0OpazoBaTenpHO| Opranu3alum.

43. B ciyuac BO3HHKHOBEHHS 3a/IbIMJICHUS HIIM BO3IOPaHHS B JIMMHHCTPATHBHOM KabuHeTe
HEME/IEHHO TIPEKPATHTE paboTy, NPUISTH MEPhl K 9BaKyallMd COTPYIHUKOB, MOCCTHTENCH H3
xa0uHera aJMHHHCTpAlMH B 0C30MacHOE MECTO, OMOBECTHTEH IOJIOCOM O MOXKape H BPYHHYIO
saneitctropath AIIC, Be3BaTh mHOKApHylo oxpany no Ttenepomy 101 (112), coobmmrs
PYKOBOAMTENO 00paszoBarenbHON opranusaiui. [Ipi ycioBuM OTCYTCTBHSL YIPO3BI HKH3HH M
370POBBIO TOJIEH NPUHSTL Mepbl K JIMKBHIAIMH [0Kapa B HAYAJIBHOH CTA/MM C [MOMOLIBIO
[IEPBUIHBIX CPECTB MOKAPOTYIICHHUS.

4.4, Ilpu asapuu (TPOpHIBE) B CHCTEME OTOIJIEHWs, BOJAOCHAOKEHMS, OCBEIICHHS B
AIMHHHUCTPATHBHOM ~ KabuHeTe HEOOXOJMMO — OMEPaTHBHO — COOOMIMTH O MPOMCINE/IICM
3AMECTHTEIIO PYKOBOAMTENS 110 AMUHHCTPATHBHO-X03AHCTBEHHON YacTH (3aBX03Y).

5. Tpebosanus 0Xpanbl TPYAA 110 OKOHYANUHA PAOTHI B AAMHHHCTPATHBHOM KaduHere

5.1. Ilo okonuanuu paboThl HEOOXOAMMO BRIKJIIOYHTE BCIO OPITEXHUKY B Kabunere U 06€CTOUNTD
ee OTKIIOYEHHEM U3 BIIEKTPOCETH.

5.2. BuumareabHo ocMoTperh pabodee MECTO H NMOMEUICHHE aIMHMHUCTPATHBHOTO kaburera,
IIPUBECTH €0 B MOPSIOK,

5.3. VY6parb ¢ paboyero croia JOKYMEHTALUIO, MAMKH, KaHLEIAPCKUE [PUHAIICIKHOCTH,
HOCHTE/IH HH(OPMAIHH B HIKA(QBI, BEIIBMIKHLIC SIIMKH CTOTIA.

5.4. Y6pars pabouee MECTO OT HCIOJIL30BaHHON OyMard.

5.5. VI0CTOBEPUTHCA, UTO TOMeNenue KabuHeTa MpHBEACHO B MOXKapoOe30IacHoe COCTOsHHUE,
OTHETYIIMTEN HaXOMATCS B YCTAHOBICHHBIX MecTax. [Ipu OKOHHAHMH CpoKa OKCIITyaTaltH
OTHETYLIUTENS  COOOLIMTHL  JIMILYy,  OTBETCTBEHHOMY 33  MOYKAPHYIO 6e30MacHoOCTb,
IPOKOHTPOIIMPOBATE YCTAHOBKY HOBOTO OTHETYIIUTEJIS.



5.6. TTpoBerputs MOMEIICHHE a/IMUHUCTPATHBHOIO KaOUHeTa.

5.7. IIpoKOHTPOJIMPOBATH MPOBEICHUE BIAXKHOH YOOPKH, BRIHOC CrOpacMoro Mycopa 13 KaduHera.
5.8. 3aKkpLITh OKHA, BEIMBITE PYKH C MBIJIOM, IIEPEKPLITH BOAY U BHIKIIIOYUTE CBET.

5.9. CooluMTh 3aMECTUTENI0 PYKOBOAMUTENS IO aJMHUHHCTPATHBHO-XO3SHCTBECHHOH YacTH O
BLIABJICHHLIX HEHCIIPABHOCTAX 3JIEKTPOOOOPYLOBaHH, OPITEXHUKH, MeOend, O IoJoMKax B
OcBelIeHHH KabuHeTa, BOAOIPOBOJHOM HITH OTONMUTEIBHON CHCTEMAaX.,

5.10. Ilpu oTcyTcTBMM HENOCTATKOB 3aKpLITh IOMELICHHE aJMHHHCTPATHMBHOrO KabHHera
obpasoBaTenbHON Opranu3aniuy Ha Ko,
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